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1. Elcaywyn

To mrpoypaupa MS-PowerPoint gival atré Ta 1o dnuo@IAf epyaAgia yia Tn dnuioupyia
TTAPOUCIACEWY. XPNOIUOTTOIEITalI CUXVA VIO VO OpYaVWOE TO OKETITIKO MIAG ouvAvTnong f evog
MoBruartog.

To éyypago auTtd gival Evag 0dnyog yia T dnuioupyia TTPOGRACINWY TTAPOUCIACEWY HE TN XPHon
ToU TTpoypdauuarog MS-PowerPoint 2013.

H dnuioupyia TTpooBdoipwy Tapoucidocwyv Bonbdel Ta dTopa PE avaTTnpia va £xouv TTpocBacn
OTO TTEPIEXOUEVO TWV TTOPOUCIATEWV.

O1 0dnyieg ToU TTApEXOVTAl 0€ AUTO TOV 0BNYO £pXOVTAl VA CUNTTANPWOOUV TIG OUVTOUEG 0BNYiEg
yla Tn dnpioupyia TTPOCRACIUWY TTAPOUCIACEWY TToU £Xouv TTponynBei. O1 cuvTouEeg 0dnyieg €xouv
oa 0TOX0 va TTaPEXOUV GTO dNUIoupysd WIag TTapouaiaong KATToIEG PACIKEG KABOBNYNTIKEG YPOAUMEG,
TIG OTTOIEG TTPETTEI VO AKOAOUBNOEI, yIa va dnuioupynoel TTPooBACIPES TTAPOUCIACEIS. ZUYKEKPIUEVA,
a@opouv Tn xpron Movadikwy TITAWY o€ OAEG TIG DIAPAVEIEG, TN XPHON EVOAAAKTIKOU KEINEVOU OTO
avTIKEiEVa, TN AoyIKA ogipd avayvwang o€ OAeC TIG dlaQAveleg, TNV augnan/BeATiwaon TNG
opaToTNTAG YIa XPHOTEG PE axpwuaTowia. TEAOG, YiVETAl ava@opd OTO EVOWUATWHEVO EpYaAEio
eAéyxou TTpooBaaiuoTntag Ttou MS-PowerPoint 2013.

Tig avaAuTikég 0dnyieg Ba akoAouBrioouV KATTOIEG TTIO €I0IKEG 0dNYiEG 01 OTTOIEG Ba APOPOUV TN
XPNaon €mMoTNUOVIKWY CUUBOAWY, OTTWGS JabnuarTikoi TUTTOI 1] GUPBOAa Xnueiag, oUvBETOUG TTiVAKEG
0edouéVY, OUVOUOOUO KeIévwy o€ TTOANATTAEG YAWOOEG, apxeia Axou 1 video K.a.

H dnuioupyia TTpooBaciywy TTapousidoewy OToXeUEl OTO va HTTOPOUV va TIG XPNOIMOTIOINCOUV
QTTOTEAECPATIKA TTEPICTATEPOI AVOPWTTOI O€ TTEPICCOTEPES TTEPIOTATEIS ) TTAQICIA XPRONG.

Me Tn @pdaon TTePIcoOTEPOI AvBPWTTOI EVVOOUE:

e Atopa pe aioOnTNEIaKN 1 KIVATIKA 1 YVWOIAKR/VEUPOAOYIKT avaTTnpia f TToAuavaTTnpieg.
o ATOopa XWPIS YAWOOIKN €uxépEla.

e ATOuO PE TTEPITITWOIOKI 1] TTEPIOTACIOKI AVIKAVOTNTA.

o XpNoTeg TTAAAIOTEPNG TEXVOAOYIAG.

o  XPAOTEG VEWV CUCKEUWYV TTANPOPOPIKNG.

o NEougG | UN ouxvoUg XProTEG TTANPOYOPIKNG.

e  XpAOTEG KIVATWV TNAEQWVWV 1 tablets.

o HAKiwpévoug.

Me Tn @pacn TTEPICOOTEPA TTAQICIO XPrONG EVVOOUUE TTEPITITWOEIG OTTOU Ol XPHOTEG:

o ’lowg dev PTTOPOUV €UKOAQ 1 Kal KABOAoU va douv, va akoUoouV, va XEIPIoTouV 1 va
eTMEEEPYAOTOUV KATTOIEG HOPPEG TTANPOPOPIAG.

¢ ’lowg BpiokovTtal € pia KATAOTAON OTTOU TA PJATIA TOUG A KAl TO XEPIA TOUG 1 KaI TA AUTIA
TOUg €ival attaoxoAnuéva og AAAEG KUpIEG OpacTNPIOTNTEG (TT.X. EVW 0dnyouv, éTav
epyadovtal o€ éva BopuBwdeg TTEPIBAAAOVY).

o ’lowg diaBéTouv pIkpr 086vn, | 086vN Xwpic ypa@Ikd A XaunAng Taxutntag ouvoeon OTO
o1adikTuo.

e ’lowg dev pIAouv 1) dev kataAafaivouv YE euxépela Tn YAWOOa aTAV OTToIa ival ypauuévn
MIa TTAnpogopia.

o ’lowg €xouv duokoAia va dlafdoouv A va KaTavoroouV Keipeva.
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o lowg dev PTTOPOUV VA XEIPIOTOUV TO TTANKTPOAGYIO 1) TO TTOVTIKI.
¢ ’lowg diabéTouv pia TTaAaidTEPN €KOOOT VOGS QUAAOUETPNTH, ) €vav eVTEAWG OIAPOPETIKO
QUAAOPETPNTA, A Evav QwvnTIKO QUAAOPETPENTA A £va SIaQOPETIKO AEITOUPYIKG OUCTNUA.

2. Meprexdpevo

Otav ava@epoOuaoTe OTO TTEPIEXOUEVO HIAG TTAPOUCIAoNG EVVOOUE TIG TTANPOYPOPIES TTOU
TepIAapBavel kal BéAel va uETadwOEl TO KEIMEVO, 01 EIKOVEG, Ol TTIVOKEG, Ta dIaypAUMATA K.O.

2.1 EVOWMNATWON METADEDOMEVWYV OTNV TTAPOUCTIiaOoH

Q¢ peTadedopéva ITTOPOUE VA OPICOUE TIG TTANPOPOPIES TTOU TTAPEXOVTAI OE HIA TTAPOUCIaaCT).
AuTéG o1 TTANpoYoOpieg Ba xpnoipoTToinBoulv yia Tov TTPOCBIOPICHO TNG TTAPOUGCIaoNG, TTPOKEINEVOU
va BIEUKOAUVBEI N avAKTNONA TNG € AUTOUATOTTOINUEVA TTEPIBAAAOVTA, OTTWG OI UNXAVEG
avalATnong Kal Ta TTPOYPANKATA avayvwaTn 086vng.

Kavovikd, étav dnuioupyeital yia Trapouaiacn oto MS-PowerPoint 1o rpéypapua TpocBéTtel atmd
TTPOETIAOYN KATTOIEC BACIKES TTANPOPOPIES, OTTWG NUEPOMNVia dnuioupyiag, NUEPOUNvia
TPOTTOTTOINCNG KAl OVOUA GUVTAKTN. QOTOCO0, JTTOPOUHE VA CUUTTEPIAGBOUUE TTEPICOOTEPA
0edopéva opifovTag KAAUTEPA TAV TTAPOUCIACN Kal TO TTEPIEXOMEVO TNG. Ta eITTAéoV dedopéva TTou
MTTOPOUV va CUPTTEPIANYBOUYV gival: TITAOG, ETIKETEG, OXOAIQ, KATAOTAON, KATNYOpPIiES, BEUa K.a.

MNa va eiodyete petadedopéva o€ Pia TTAPOUCiacn akoAouBEioTe Ta TTapakAaTw BAuara:

1. Zmv kapTtéAa Apxeio, kavTe KAIK aTnv €mmAoyr MAnpo@opisg.

2. Eav dev gugavidovtal OAeg o1 1816TNTEG, KAVTE KAIK aTnV £TTIAOYA Ep@dvion 6Awv Twv
1I51otATWYV (EikOVa 1).

3. Kavte KAIK oTnv mmiAoyn 1816TNTEG. Oa gu@avioTouVv dUOo TTIAOYEG: Ep@avion TTapabupou
gyypd@ou kai Z0veeTeg 1610TNTEG. KAVTE KAIK 0TV £TTIAOYH Ep@dvion Trapadipou
eyypdgou (Eikéva 2).

4. 2710 TTapGBupo 1816TNTEG £yypAPOU TTOU Ba EUPAVIOTEI PTTOPEITE VA TTPOCBECTE
TTANPOPOPIES YIa TOV TITAO, TO BEPA, TOV CUVTAKTN, AEEEIG-KAEIDIA, oxOAIa K.a. (EIkOva 3).

5. Edv BéAete va €xete TpOORaON OTIG ZUVOETEG 1IB1O0TNTEG TNG TTAPOUCiaong, KAvVTE KAIK oTnv
emmAoyn 1816TNTEG EYYPAPOU Kal 0T CUVEXEID OTNV €TTIAOYN Z0VBeTEG 18160TNTES (EIKOVQ
4).

6. 2TIG ZUVOETEG IB10TNTEG, KAVTE KAIK OTNV €TTIAOYR ZUvown YIa va TTPOCBECETE ETTITTAEOV
TAnpogopies (Eikéva 5).

7. MMamote OK.
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Eikéva 1: NMapdBupo NMAnpogopicg eyypdgou.
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Eikéva 2: NMapdBupo 1816TNnTEG.
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Eikéva 4: MapdBupo 1816TNTEG eyypd@ou. ZuvOeTeg I1B16TNTEG.
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AvaAuTIKEG 0Onyieg yia Tn dnuioupyia TTPOORACIMWY TTapouCIacewy Pe To MS-PowerPoint 2013
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Eikéva 5: NMapdBupo Ziveereg I1816TNTEG. KapTéAa Zuvoyn.

2nueiwon: O AEEEIG-KAEIBIA £Xx0UV OXEOT HUE TO TTEPIEXOMEVO TNG TTAPOUCIAONG, OTTOTE KATA T
didpkela piag ava¢Atnong Ba Bonbricouv oTnv atmoTeAeouaTIKA TAivOPNon TG TTAPOUCiaons wg
TTPOG TN CUVAQEIQ Kal TNV avakTnor] TNG. Ooo Mo OXETIKEG €ival O AECEIG-KAEIDIA TTOU £XETE EI0AYEI
ME TIG AéEeig avalATNoNg evog XpnoTn T0oo o uwnAd Ba BabuoAoyeital/spgaviletal n TTapouciach
oag otnv avalntnon. Edv xpnoipoTrolgite TTEPIcoOTEPEG ATTO Hia AEEEIG-KAEIDIA TTPETTEN VAl TIG
Xwpigete e kOuua. ETriong, o1 AECeIg-KAEIDIG TTOU ETTIAEYETE TTPETTEI VA €ival OXETIKEG UE TO
TTEPIEXOUEVO TNG TTOPOUCIAONG 00¢. EAv atmopacioeTe va e10AyeTe OXOAIA TTPETTEI VA €ival
KaTAAANAQ Kal oucIaoTIKA yia TO EUPU KOIVO.

2.2 KaBopiopog yAwooag trapouciaong

Mpokeipévou o1 BondnTIKEG TEXVOAOYIEG (TT.X. TO TTPOYPANKATA avayvwaoTn 086vng) va gival o€ Béon
va TTAPOUCIACOUV TNV TTAPOUCIiach 0ag JE akpipela, ival onuavTiko va €XETE OpIoEl TTOIA €ival N
QUOIKA YAWOoOoa TNG TTapouciaong. Av o€ pia Sla@avela f o€ €va eTTIAEYUEVO PMEPOG TNG
TTAPOUCIaOoNG EXETE XPNOIMOTTOINCEI BIOPOPETIKA PUOIKN YAWOOA, auTd Ba TTPETTEI VO ava@EPETal
oapuwe.

2.2.1 AAAayn TTpokaBopiopévng YAwooag

MNa va aAAG&eTE TNV TTPOKABOPICHEVN YAWOOQ O€ JIO TTAPOUCIiaoTn akoAOUBEIoTE Ta TTAPAKATW
Bruara:

1. Ztnv kopTéAa Apxeio, kKavte KAIK oTnv €mAoyn EmiAoyég (Eikova 1).
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2. 10 mapdBupo EmmiAoyég Tou PowerPoint, kavTte KAIK aTnv Aoy FAwooa (Eikéva 6).

3. Kdartw até 1nv EmmiAoyn YAwoowyv emegepyaoiag, SIGAECTE TN YAwooa eTTeCEpyaaiag TTou
ETTIOUEITE.

4. EAQv BéAeTe va TTPo0BECETE YAWOOA £TTEEEPYATIAG, ETTIAECTE TN YAWOOA TTOU £TTIOUEITE OTTO
TN AioTa TTou Ba eugpavioTei Kdvovtag KAIK oTnv eTTIAoyr MPpooBRkn emiTTAéov YAwWo oWV
emegepyaoiag.

5. Kavte KAk oTnv emiAoyr Mpoo®Akn kai oTn ouvéxela oTnv €mAoyr) OpIou6g wg
TIPOETTIAOYNAG.

6. [Mamote OK.

7. KAeioTe 6Aa 1a Tpoypdpuata MS-Office 2013 Kai GTn Cuvéxela avoitTe TA, TTPOKEIIEVOU VO
TEBOUV 0¢€ 10XV oI aAAayEG TTOU TTPAYHATOTTOINOATE.

EmAoyéc Tov PowerPoint ?

levika i

e
A% Opiopde TpoTAcEwY yAwoowg Tou Office.
Thwaawog Eheyyoc

AmoBrkeuon Emoyr yAwoouv enciepyaoiag

Mason MpocBioTe smumhéoy yAdageq yia TV emekepyania Twy yypépuwy aag. O yhuiase emzizpyadiag kabopilowy ©
TIG BUVETETIITEG Y10: BIG: QUYKEKIEVN YAGITa8, STwg Ta ASEike, Tov EhyXo YPaHRETIRTG ke TNV Takwépnan
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Mhwooa emelzpyaiac Midrtatn mhnktpohoyiou  Mhwaokac dAeyxo
Mpogappoyn kapdilag EAAvik& £vn Evepy pévn "V Eyxaeomnper
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Kévtpo afiomotiog [MpoaBrikn emmhéov yhwaoowv enctepyadiog] w

Na ebomotospat bTav Ba TpEme va kéves AP TpacBeTwy cpyakeioy yhuwaakos ehéyyou
Enthoyr} yAwoodv eppéviong kat Bofeiag

OPIOROE TG CEIPGE TPOTEPALOTITTAG YAWOTLIV Yia TO KOUHTELS, Tig KepTEheg katn Bori@eia

Ao eppévianc Msooa BorBeiog
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 Mpofoli Teay YAWGTWY SuGENTNG Tov Eow sykaTaaTadel yia K68z 2pappoyr Tou Microsoft Office

B, Nuse prmopiis va AaBu mpboBetee yhisooze eppdvianc ket BoriBaoe o 1o Office.com:

Emoyi yAioa supoudiv 0Bévng

Opiopoc Ing YA ooog yio Tic ouppoukic 08ovne’ | Zuppuvia pe yALIOON tppavIong v

By Duac ymopis v AP mep1oooTepec yhtooee yio Tic supBouléc oBévnc amé To Office.com:

Eikéva 6: NMapdBupo EmiAoyég Tou PowerPoint. EmriAoyn NNwooa.

2.2.2 E@appoyn YAwooag atreudeiog og ETIAEYMEVO KEIMEVO.

MNa va epapudoeTe TNV €mMBUPNTA YAWO OO atreubeiag oe éva eTTIAEYUEVO KEiUEVO akoAouBeioTe Ta
TTapaKATW PrAuaTa:

1. EmA€&gTe TO KEipevo.

2. Z1nv kaptéAa AvaBswpnon, otnv opdda MAwooa, Kavte KAIK oTnv €mmAoyr FAwooa

(Eikova 7).

Kdavte KAIK oTnv €mmiAoyr} Opiopndg YAwooag eAéyxou.

4, %10 TapdBupo NNwooa 1Tou Ba euPavioTei, 0To TTEDI0 ZAMAVON ETMIAEYMEVOU KEIPEVOU
wg, €mMAEETE TRV €mMBUNTH YAWooa atod T Aiota (Eikéva 8).

5. lMamote OK.

w

APXEIO KENTPIKH EZAFQrH IXEAIATH METABAZEIZ KINHZEIZ MPOBOAH MAPOYZIIATHE ANAGEQPHIH NPOBOAH MOP®OMMOIHIH
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OpBoypapuos Epeuva Onoaupog  Metappaon Mussa  Néo Eppévion  Soykpion
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Eikéva 7: NMapdBupo Ouddag Nwaooa.
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Eikova 8: NMapdbupo MNwaooa.

3. Aopun

H doun piag mapouaiaong €xel e€aipeTik@ peydAn onuacia yia Tnv TpooBaciydmtd tng. To MS-
PowerPoint 2013 dev TTapéxel 010 XpRoTn Emike@aAideg kal 'priyopa ZTUA, 6TTwg To MS-Word
2013, yia va dleukoAUvel TN dOuNoN PIag TTapouaciaong.

3.1 Alardgeig Alagpaveiag

MTTopEiTE VO XPNOIUOTTOINCETE PIa SIAPAVEIQ OTNV TTAPOUCIACT 0ag TNV oTToia Ba dNUIOUPYACETE
a1 pia kevh dlagaveia. BéBaia, ival TTpoTiudTEPO va €AEYETE av UTTAPXE! WA KATAAANAN
evowpaTwévn didragn dia@Aaveiag n oTroia va IKAVOTTOIET TIG aVAYKES 0AG.

O1 evowpatwpéveg diatdceig diapaveiag ival TTPOoTIMOTEPES, YIATI UTTOPEI va gival TTIo TTPOCITEG
OTOUG XPNOTESG BondnTIKWV TEXVOAOYIWV. O1 BondNnTIKES TEXVOAOYIES, OTTWG Ta TTPOYPANKATA
avayvwoTn 086vng, diaBafouv Ta ETITTAEOVTA QVTIKEIMEVA OCUPQWVA PE TN OEIPA TTOU £XOUV
TOTT00€TNBEI OTN dlagaveia Kal OxI CUPPWVa YE TN BEaN TToU QaiveTal va Exouv ag auTtr]. Ol
EVOWHATWHEVES BIaTAEEIS AauBdvouv uttéyn TO yeyovog autd, dnAadn yia Tapddeiyua n oeipd
TT0U aKOAouBeiTal o€ pia diagaveia pe TiTAo Kal avTikeiyeva gival va diaBaocTei TpwTa o TiTAOg Kai
OTnN CUVEXEID TA UTTOAOITTO QVTIKEIYEVA, PJE TEIPA aTTO apIoTEPE TTPOG Ta BEEIA Kal ATTd TTAVW TTPOG
Ta KATW. AV dnMIoUpyNoETE pIa dlapaveia aTrd To UNdév, TTPETTEI va €i0Te CAIPETIKA TTPOTEKTIKOI
OXETIKA PE TN O€Ipd PE TNV oTToia TOTToBeTHONKAY OAa Ta oToIXEia. H owoTr Xprion Twyv dlaTdgewv
dla@avelwy gival icwg TO TTIO ONUAvVTIKO OToIXEio TTou Ba egac@alioel Tnv TTpooBaciudétnTa 0TO
TTEPIEXOPEVO TOUG.

3.1.1 EVOWPATWHEVES DIAPAVEIEG

MNa va eI0AyETE EVOWPATWHEVES DIAPAVEIEG OTNV TTAPOUCIACT) 0aG AKOAOUBEIOTE T TTAPAKATW
BAuara:

1. >tnv Kevtpik KapTéAa, oTnv opada Ala@daveleg, KAvTte KAIK oTnv emIAoyr) Néa diagdveia
(Eikéva 9).

2. EmA£ETE TNV evowpaTwpuévn diagdveia Tou BEAETE atrd To pevou TTou Ba avoitel. KaAod Ba
ATavV va pnv €MAEEETE TNV KEVN dla@aveld, aAAd katroia atrd TIG UTTOAOITTEG OXTW (EIKOVa
10).

‘Epyo: Kevtpiké Mntpwo EAAnvikKwv AvoikTtwy MaBnudtwyv 2ehida 11
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APXEIO KENTPIKH EIZArQrH ZXEAIAZH METABAZEIZ KINHZEIZ MPOBOAH MAPOYEIAZHE ANAQEQPHEH MPOBOAH
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Eikéva 9: KevTpiki KapTéAa.
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Eikéva 10: NMapdBupo Anpioupyia diagdveiag.

3.1.2 Kevég diapdveieg

MNa va eilodyeTe Kevr) dla@Aveia oTnv TTapousiach oag akoAoubeioTe Ta TTapakdTw BAPOTA:

1. Zmnv Kevrpiki kapTéAa, otnv opdda Ala@dveleg, Kavte KAIK oTnv €mmiAoyr] Néa diagdveia
(Eikova 9).

2. EmA£ETe TNV Kevn diagdaveia atmo 1o pevou Trou Ba avoigel (Eikova 10).

3. ZTnv Kevr) dIapAveIa UTTOPEITE va EICAYETE TA OTOIXEIQ TTOU BEAETE, yIa va SIGUOPPWATETE TN
dlaaveld oag, OTTWG £oeig emOupueite. AuTo PTTopEi va yivel atrd Tnv KapTéda Eicaywyn.
Mtropeite va eiodyete Mivaka, atrd Tnv oudda Mivakeg, Eikéva A ZTiypidtutra atrd tnv
opada Eikéveg, ZxAuara, SmartArt ) Fpa@Aparta amod TNy opada ATTEIKOVIOEIG,
MAaiolo keipévou atrd Tnv opdda Keipevo, k.a (Eikéva 11).

APXEIO KEMTPIKH EIZATQIH EXEAIATH METABAZEIL KINHEEIZ MPOBOAH MAPOYEIATHE ANABEQPHIH MNPOBOAH

S T el af 2 @B Mm 8 D HE O 48T 1 @

Néa Mivakag  Ewdveg Ewdveg oto Imypdmume Ahpmoup Iyfpota SmartArt Mpagpnue  Epapuoyéc ya Ymep- Evipyzia  Ixdha  [Mhaicio KepahiSeg kar WordArt Eficwon Iupfoko  Bivtzo Hyog
Swpivan- - Internet - puuoysaguin- | - w0 Office~  covbron kpdvoo  vnoshda - L - - -
Aapdvesg | Nivakeg Eurbueg Ansikovioei Epappoyig Tuusiosl Txoha Keipevo Toppoka Mokupéaa

Eikéva 11: KaptéAa Eicaywyn.
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3.1.3 Anuioupyia ) NMpocapuoyn YITodeiypaTog dia@aveiwyv

Edv mrpémmel va TTpocapuoceTe pia dlapaveia, KaAd gival va XpnoIUoTIoINCETE TO UTTOSEIY A
dlapavelwy TTou oag TTapéxel To MS-PowerPoint 2013. ¢ k&Be TTapouciacn, n kGBe diagpdaveia TTou
XPNOIYOTTOIEITE KABOPICETAI ATTO TO AVTIOTOIXO UTTOOEIYUA BlIaPAVEIWY. TO UTTOdEIYUA dIAPAVEIWYV
KaBopilel To OTUA pop@oTToinoNng Kal TN B€on Twv dIaPOpwWY CTOIXEIWV TTOU UTTAPXOUV OTN
dla@aveld, OTTWG 0 KUPIOG TITAOG, O KUPIOG UTTOTITAOG, TO UTTODEIYUA KEINEVOU DIOPOPWV ETTITTEDWY,
Ta diId@opa avTiKEigeva, Ta uTTooéAIda, KaBWG £TTIONG Kal TO €i60g Kal PEyeBog Twv
ypauuatooelpwy. OuoIaoTIKd, KABE UTTOBEIYHO DIAPAVEIAG AEITOUPYEI WG EKPAYEIO YIA TO
oXedlooPo TG dlATagNG Miag dlagpavelag. Edv etTegepyaoTeite To UTTOOEIYUA MIAG BIOPAVEING, TOTE
Ba eTTnNpeacToUV OAEG o1 BlaPAveleg TTou £xouv dnuioupynBei e Baon auTd. MNa autd 1o Adyo, KaAd
Ba cival va eTTECEPYAOTEITE TA UTTODEIYUATA DIAPAVEIWY TTPIV VO APXICETE VO dNUIOUPYEITE
MEMOVWMEVES DIAPAVEIEG.

MNa va dnUIoupyNoETE A VA TTPOCAPPOCETE £va UTTOBEIYHA DIAPAVEIAG OKOAOUBEIOTE TO TTOPAKATW
Bruara:

1. Zmv Kaptéha MpoBoAn, otnv oudda Kipieg TpooAég, KAVTE KAIK GTNV ETTIAOYN
Y1médeiypa diagpaveiwyv (Eikéva 12).

2. Oa gpgaviotei N KapTtéha YIrodeiypa Sia@aveiwy 0TO OTT0I0 QpaivovTal To TPEXOV
UTTOOEIYHA DIOQAVEIWY Kal 01 DIAPAVEIEG TTOU OXETICovTal e auTo. EOw va onueiwoouue Ot
av giote o€ Kavoviki TTpooAr], TOTE To UTTOdEIYUa dla@dveiag Ba gival n HeyaAUuTepn €IKOVA
OTA APIOTEPA TOU TTAPABUPOU Kal Ol OXETICOUEVES BIOPAVEIEG Ba €ival TOTTOBETNUEVES KATW
atréd 10 UTTOOEIyua Slagaveiag (Eikdva 13).

3. Mrropeite va TTPOCAPPOCETE TO UTTAPYXOV UTTODEIYUA BIAQAVEIWV KAl TIG OXETICOMEVEG |E
auTO BIAPAVEIEG, WOTE VA IKAVOTTOIOUV TIG AVAYKECG TNG TTapouaiacn s oag. MTTopouv va
YivOuVv TTPOCOpPUOYEG QVAPOPIKA JE TA XPWHATA, TIG YPAMMATOOEIPES, TO OVTO K.a. (Eikdva
13).

4. Tia va ammoBnKeUoETE TO UTTOBEIYHA DIa@AvEIWV TTOU dNUIOUPYHOATE, TINYQAIVETE OTNV
Kaptéha Apxeio kal KavTe KAIK aTnv €tmAoyr) ATroBrikeuon wg. 210 Tapabupo
AtroBnkeuon wg 1ToU Ba avoigel TTANKTPOAOYAOTE TO Ovopa TTou BéAETE OTO TTEDIO Ovopa
apxeiou: kal oTo TTedio ATrofRKeuon wg: €MAECTE MpoTUTTO TOU POowerPoint. ETAECTE
Atrofikeuon (Eikéva 14).

5. Ztnv kaptéAa Ymrédeiypa diagpaveiwy, otnv opdda KAgioipo, emAé¢Te KAgioiuo
mwpofoAng utrodeiypartog (Eikova 13).

m KENTPIKH EIZAFQrH IXEAIATH METABATEIT KINHZEIZ MPOBOAH NAPOYIIATHE ANAGEQPHIH MPOBOAH

[@ [@ Tofwopnon Sagaveoy  [©] Yr6Seypa Suaqavaiv Xépaxac, Q L—'ﬂ B EEJ D
[Z] £2hisec onpawiztoy [E] ynosaypa an akpoarTpioy I'papuic Thiypatag = = =
Kevovk  MpoPohr . Inpaccag  Zoup  TMposappoyr Nio Evalheyi  Maxp ¢
SidpBpwang E2 Mpopohn avapwene  [E] YnéSayua onpasiosu Obnyol oto mapadupo napdBupo BF | mapatipuwy
Npopokéc apouaiaanc Kuiplee TPOBOAZEC Eptpavion I} Zoup p Napaaup Maxp: ¢

Eikéva 12: KapTtéAa MpoRoAn.
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Al APXEIO YMOAEITMA AIADANEIQN KENTPIKH EIZArQrH IMETABAZEIZ KINHEEIZ
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Eikova 13: KaptéAa YTodeiypa Siapaveiwy.
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Eikéva 14: NMapdBupo AtroBrikeuon utrodeiypartog diapaveiag.
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3.2 MAaioio Alagaveiwv-NMAaiocio AidpBpwong-NMAaiolo Znueiwoewyv

3.2.1 MAaioio Alagaveilwy (Slides Panel)

Orav éxete emAeypévn Kavoviki TpoBoAn, 161e To TTAAioI0 Sia@avelwy PPioKeTal OTa aApIoTEPK
NG 086vNnG Tou MS-PowerPoint2013 kai gival n TTpOoeTTIAEYHEVN pUBUIoN. ZTO TTAQICIO dIaPAvEIWY,
o1 SI0QAVEIEG TTOU £XETE OTNV TTAPOUCIaaT cag Ba gaivovTal oav PIKPOYPaAPiEG.

3.2.2 MAaioio AiapBpwong (Outline Panel)

Ortav éxete emAeypévn Kavoviki TTpoBoAR, 161 To TAdic1o d1dpBpwong BpiokeTal oTa aplioTePA
TNG 086vNng Tou MS-PowerPoint2013 kai gival N KapTéAa dITTAa oTO TTAQicIO diagaveiwy. To TTAaioIo
014pBpwaONG TTEPIEXEI JIA CUVOTITIKI TTAPOUCIach -UTTO JOP@PR KEIMEVOU- TOU TTEPIEXOUEVOU TWV
dlagaveiwy cag. EAEyxovTag autd 1o TTAaicIo PTTopEiTe va dilac@aAioeTe OTI Ol SIAPAVEIEG TG
£xouv AoyikA ogipd d1adoxrg, OTI ol TITAOI TWV dIAPAVEIWV TG Eival JOVADIKOI KAl OUCIOOTIKOI KAl
0TI N ogIpd avayvwaong gival Aoyikr). MpETTEl va onuelwooupe edw OTI €AV UTTAPYOUV TTAQICIO
KEIMEVOU TTOU OEV QVIKOUV OTNV EVOWMNATWHEVN OIGPAVEIQ KAl £XOUV EI0AXBEI €K TWV UOTEPWYV OEV
Ba epgavietal To TTEPIEXOUEVO TOUG OTO TTAGioIo d1GpBpwang.

3.2.3 MAaiocio Znpeiwoewyv (Notes Panel)

Ortav £xete emAeypévn Kavoviki TTpooAn, 10T TO TTAQICI0 ONUEIWOEWYV BPIOKETAI OTO KATW
MEPOG TNG 066vNnG Tou MS-PowerPoint2013 kai k&Tw até Tn dla@avela. To TTAQicIo OnUEIWTEwWY
ETMTPETTEI OTOV OMIANTH VA TTPOCBECEI ONUEIWOEIG KAl TTANPOPOPIES Ol OTTOIEG BEV EPPavICovTal OTN
dlapavela. Etriong, ytmropei va xpnoiyotroinBei yia va TpooTeBolv TTANpoPopies o1 0TToieg Ba
TTEPIEXOVTAI O€ ONUEIWTEIG AKPOATNEIOU TTOU PTTOPET va KTUTTWOOUV Kal va dlavepnBouv. KaAd
gival va unv TotroBeTouvTal €IKOVES A SIaYPAPUATA ] O1 TTEPIYPAPES TOUG OTO TTEDI0 ONUEICEWY,
yiaTi ytropei va pn diapalovral atrd mpoypduuata avayvwaong o8ovng.

3.3 Ke@aAideg-YrooéAIda-ApiOunon dia@aveiwyv /KAl CNUEIWCEWYV

O1 ke@aAideg Kal Ta UTTOOEAIDA €ival TTEPIOKEG OTO TTAVW Kal KATW TTEPIBWPIO KABE dlapAveIag.
Mrtropeite va €10ayeTe 1] va AANGEETE KeEieEVO O€ KEQAAIDES Kal UTTOOEAIDA, KABWG Kal va EI0AYETE
apIBUO BIaPAvEIag, WPA KAl NPHEPoUnvia.

MNa KOAUTEPA ATTOTEAEOUATA, ATTOPACIOTE €K TWV TTPOTEPWV €AV BEAETE HOVO apIBud diagpdveiag A
€qv BEAeTE KATTOIEG ETTITTAEOV TTANPOPOPIES padi ue Tov apiBPo dla@Aaveiag oTnv KEQPAAIda 1 oTo
UTTOOEAIDO.

3.3.1 MpooBRkn utroo£AIBoU-apIBoU dla@davelag-nUEPOUNViIag/wpag

MNa va eiodyete uTToo€AIB0-apIBUS dlagdavelag-nuepounvia/wpa, aKOAOUBEIOTE T TTAPAKATW
Bruara:

1. >tnv kopTéAa Elcaywyn, otnv opdda Keipevo, kavte KAIK otnv etmiAoyr) KepaAideg &
utrooéAida (Eikéva 11).

2. Z1o mapdBupo KepaAida kai utroo€AIdo 1Tou Ba avoigel, KAvTe KAIK oTnV KapTEAQ
Ailagaveia (Eikéva 15).

3. Mrropeite va €I0AYETE NUEPOMPNVIQ KAl WPA KE TN Jopen TTou emOBuyeite. H nuepounvia
MTTOPEI VO EVNUEPWVETE QUTOPATA 1) va €ival oTaBepn.
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4. Mmopeite va el0dyeTe apiBuod dlIaQAveEIag.

Mrtropeite va €10ayeTe UTTOGEAIDO KaIl VO YPAWETE TO KEIYEVO TTOU €TTIOUEITE.

6. Mrtropeite va eQapudOEeTe TIG ETTIAOYEG 0OG O€ OAEG TIG DIAPAVEIEG, JOVO O€ Mia A va
QTTOKPUYETE TIG ETTIAOYEG OOG ATTO TN dlAPAVEIA TOU TITAOU.

7. 2e KABe TTEPITITWON PTTOPEITE Va dEiTeE auTd TToU £10dyeTe oThV MpoegmIoKOTTNON.

o

Kemohido Ko uogeEhso ?

Mo@avas | Fqusigeic Kol onpEIgEL aKp OaThpioy

MNpogBrkn atr Suwpavels MposmaKoTnan

[] Huspopnvia ko tpa
® AUTOUOTN EVNUEPWON

1/3/2014

Moo Tumaog nuepohoyiou Py

Erdrwika AUTIKD
Itafepn
1/3/2014

[ ApiBusc Sapavaag

[] ¥moo#usa

[ Amokpuwn omd ™ Swpdvaa Tithow

Ewpappoyn Epappoyn gg oAeg ABkupo

Eikova 15: NMapdBupo KepaAida kai YTooéAido. KaptéAa Alagdvela.

3.3.2 MpooBnkn ke@aAidag-utTroo€AIBOU-apIBOU oeAidag-nueEpOoUNViag/wpag

MNa va eiodyete KeEPAAidA-uTTOoEANIBO-apIBUS OoeAidag-NuepoUnvia/wpa, akoAoubeioTe Ta TTAPAKATW
Briuara:

1. 2tnv kopTéAa Elcaywyn, otnv opdda Keipevo, kavte KAIK otnv emAoyr) KepaAideg &
utrooéAida (Eikéva 11).

2. Z10 mapdBupo Kepalida kail utTroog€AIdo TTou Ba avoitel, KAvTe KAIK oTnV KAapTéEAQ
ZNMEIWOEIG KAl ONUEIWOoEIS akpoaTnpiou (Eikova 16).

3. MTropeite va €I0AYETE NUEPOPNVIO KAl WPA UE T MOPPK] TToU £TTIBUEITE. H nuepounvia

MTTOPEI VO EVNUEPWVETE QUTOMATA 1] Va gival oTaBEpPN.

Mrtropeite va eiodyete apiBud oeAidag.

MrTropeite va e10ayeTe KEQAAIdA Kal va YPAWETE TO KEIPYEVO TTOU ETTIOUMEITE.

MTropeite va €10GyeTe UTTOGEAIDO Kal VO YPAWETE TO KEIYEVO TTOU ETTIOUHEITE.

MrtTopeiTe va eQAPUOCETE TIG ETTIAOYEG OAG O OAEG TIG ONUEIWTEIG.

> KAOg TTEPITITWON PTTOPEITE Va deiTe auTd TTou €10dyeTe 0TV MNpPogmoKéTTNON.

© No oA
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Kemoh B Ko uTtooEMs0 ? |

Alapdveia | INHEWIOEL KOl ONUEWITEL, CKPOOTNPiow

MNpoaBrkn atn gekifa MNpoeniokamnan

[] Huspounvia ket tpa

& AUTOPOTH EVRUEpwan

1/3/2014 FEezzzzzzaz
Mwooo Tumog nuepohoyiow
EMnvika MuTikd . :

Itabepn

1/3/2014
ApiBuog oshiSag
] Keponisa

[] ¥moosuso

Ewmappoyn oz oheg BEUpo

Eikova 16: NMapdaBupo KepaAida kal YTooéAido. KapTéAa ZnUEIWOEIG.

3.4 AioTteg

O1 AioTeg gival éva onuavTikd epyaleio yia TNV opyavwaon NG TTapouciacr g oag. ETTopévwg, sival
aTTaPAiTNTO OTAV ONUIOUPYEITE AIOTEC VA TIC DIANOPPWVETE XPNOIUOTIOIWVTAG TNV AUTOUATN
€1I00YWYNA KOUKKiIdWwV Kal 0TUA apiBunong Tou MS-PowerPoint. 2¢ avtiBetn mepitrTwon, ol
UTTOOTNPIKTIKEG TEXVOAOYIES Kal OI XPAOTEG TOUG OE Ba avayvwpioouv TN OUVEKTIKOTNTO TWV
oToixeiwv TTou TrepIAauBdavovTal oTIC AioTeg oag, aAAd Ba TIG EpUNVEUCOUV CaV Wi OEIpd OUVTOUWY
EEXWPIOTWV TTApaypPAPWV.

2nueiwon: 6Tav XpNoIKOTIOIEITE KOUKKIDES A/KaI apiBunon KaAo cival n kdBe TpdTaon Va TEAEIWVEI
ME TeAgia, yia va dlaBadeTal cwoTd atrd Ta TTPOYPANKATA avayvwaoTh 006vnG.

MNa va dnuioupyAoeTe pia AioTa akoAouBeioTe Ta TTAPAKATW PripaTta:

1. Zmnv Kevrpiki kapTéAa, otnyv oudda NMapdypagog kavte KAIK oTnv £mIAoy ) KOUKKideg 1
otnv €mAoyr ApiOunon (Eikéva 9).

2. Ta va emAEEETE IOPOPETIKI HOPPOTTOINON KAVTE KAIK OTO BEAOG TTOU UTTAPXEI OTA BEEIA TNG
emAoyng Koukkideg 1 Tng ApiBunong.

3. Z1o mapdBupo Koukkideg 1 oto TTapdBupo ApiBunon mou Ba eu@avioTei SIOAEETE KATTOIO
atré TIg AdN UTTApPYXoUoEG €TTIAOYEG 1 KAvTE KAIK 0Tnv £TTIAoyr] KOukKideg kKail ApiOunon oTo
KATW PEPOG TOU TTAPaBUPOU, YIa TTEPICOOTEPES ETTIAOYEG Kal pop@oTroinon Toug (Eikéva 17,
Eikéva 18).
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. o
Kovéva ’
[} D 4:4-
] D 4:4-
I u D 4:4-
g v
> v

v

E KoukkiSeg kot aplBpnan..

Eikova 17: NMapdBupo Koukkideg.

1. 1)

Kavéva 2. 2)
3. 3)

. A a)
Il B. b)
Il C. c)

E Koukkigee kol aplBpnan...
Eik6éva 18: Mapdbupo Apibunon.

3.5 ZTARAegg

Edv BéAeTe va dounoeTe €éva nEPOG TNG TTAPOUCTIACNS 0aG O€ OTHAEG TIPETTEI VA XPNOIUOTIOIEITE TIG
oTiAAeg Tou MS-PowerPoint. KaAd gival va un xpnoIdoTroleite To TTANKTPO Tab yia va dnuioupynoeTe
OTAAEG, yIaTi TA TTPOYPAPUATA avayvwaoTn 086vng 8¢ diaBAalouv cwaoTd TETOIOU €iDOUG OTHAEG.

ETriong, e@bdoov KaveTe xprion oTNAWY KAAS gival va TiIG SlaXwpIileTe e apKeETO TTEPIBLIPIO, OTE VA
yivovTal avTIANTITEG aTTO XPHOTEG PE PEIWMEVN OpaOT.

2nueiwon: ETTeidn o1 0TAAEG PTTOPE va gival pia TTpOKANCN YA TOUG XPrOTEG OPIOUEVWIV
BonBnTIKWYV TEXVOAOYIWY, TTPETTEI VO EEETACETE AV N XPHON TOUG OTO £yypa@d 0aG ival TTpayuaTiKé
aTTapaitnn.
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MNa va TTpooBEcETE OTAANEG O€ TUNUA PIOG TTAPOUCIaoNG OKOAOUBEIoTE Ta TTAPAKATW BripaTa:

1. EmAEETE TO KEIPEVO TTOU BEAETE VA JOPPOTTOINCETE O€ OTHAEG i} TOTTOBETAOTE TOV
KEPOOPQ/DPONUED OTO ONUEIO ATTO TO OTTOI0 BEAETE VA EEKIVIIOOUV Ol OTHAEG.

2. Ztnv Kevtpikf KapTéAd, otnv opdda Mapdypa@og KAvTe KAIK oTnv €1mAoyr ZTAAEG

(Eikova 9).

2710 TTapdBupo TToU Ba avoigel TTIAEETE TOV PIBUO Twv oTNAWYV TToU £TTIBUEITE (EIKOVa 19).

Edv B€AeTe TTEPIOOOTEPEG ETTIAOYEG, KAVTE KAIK OTO MePIoOOTEPEG OTAAEG VIO VA ETTINECETE

TOV apIBPO TwV OTNAWY, KABWG Kal TNV YETALU Toug atmooTacn (Eikéva 20).

W

Mio otiin

Avo oTrheg

Tpzic aTRAEC

== [epwoooTEpes OTHAES...

Eikova 19: Mapdbupo ZTAAEG.

ITNAEC ?

ApBuog |3 -

Amooraor: |0 ek, -

Eikéva 20: NMapdBupo MNepioodTepeg TTHAEG.

3.6 NMivakeg Aedopévwv

O1 mivakeg dedopévwy gival Eva atrd Ta EPYOAEIa TTOU XPNOIKOTTOIOUVTAI YIa TNV ENEAVION TWV
0edouévwv o€ oUVOTITIKN Hop®A. Eival onuavTiké va diac@aAiceTe 0TI O TTiVOKEG TTOU
XPNOIYOTTOIEITE €ival aTTAOI Kal cwoTd dopnpévol. Autd Ba BonBrioel Toug XPROoTES va avTIAngBouyv
KOAUTEPQ TIG TTANPOPOPIEG TTOU BEAETE VA TTAPOUCIACETE KAI TO GTOUA PE QVATTNPIO TTOU
XPNOIMOTTOIOUV KATTOIO TTPOYPAUMA avayvwaoTn 086vng va mTepinynBoulv Kai va avTiAn@Bouv 1o
TTEPIEXOUEVO TOU TTiVAKA.

3.6.1 Odnyigg yia Tn dnuioupyia Kal XpRon TIVAKWY dES0HEVWV

Mepikég BaoikéG 0dnyieg TTou gival KaAS va AauBdavovTal uttéwn atrd Toug dnuioupyoug
TTAPOUCIACEWYV TTOU BEAOUV VO XPNOIYOTTOINOOUV TTIVOKEG BEOOUEVWV OTNV TTAPOUCIaCH TOUG
divovTal TTapaKaTw:

— Mn xpnOIYOTTOIEITE TTIVOKEG YIO VA dIATAEETE KEINEVO 1] AAAD QVTIKEIPEVA (TT.X. EIKOVEG) HEOA
oTnVv TTapouaciacr] oag. O1 TTivakeg KAAS gival va XpnoIdoTTolouvTal JOVo yia dedouéva.
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O1 mrivakeg €ival KaAd va £xouv atTAr], diodidaTaTn dour Kal va PNV TTEPIEXOUV dIaIpEPEVA
n/kal cuyxwveupéva KeAIA. Ze avtiBeTn TTEPITITWON £vag XpAOTNG TTOU XPNOIKOoTToIEl KATToI10
TTPOYPAPKa avayvwoTn 086vng Ba BUCKOAEUTEI OTNV TTEPINYNON GTOV TTiVAKA, €AV TTPETTE
TT.X. VO ouvoudadel TIG TINEG aTTd BUO KEAIG yia va avTIAN@OEi TO TTEPIEXOUEVO TOU TTIVOKA.

Mn xpnoigoTrolgite To TTARKTPO TAB 1] TO KeVO IG0TNUA Yia va dNUIOUPYACETE BOUEG TTOU
va polddouyv pe Trivakeg. Asv avayvwpifovtal CwoTa atrd T TTPOYPANUATA avayvwoTh
08ovng.

Mn xpnoigoTrolgite KEvA KEAIA VIO va JOPQPOTTOINCETE TOUG TTIVOKES OQG.

E@ooov cival duvatdv, dnuioupynoTe TTivaKEG ol 0TToiol va diaBadovTal Aoyikd, dnAadr) atrd
apIoTEPA TTPOG Ta Oe€Id Kal aTrd TTAVW TTPOG Ta KATW.

KaAo €ival va opiceTe cwoTd Pia ypAar KEQAAIdaG oToV TTivakd oag.

KaAod ival va eI0ayeTe pia Teplypaen A €TTEEyNon OTOUG TTIVAKEG 0OG, UTTO Hop@r)
EVAAAQKTIKOU KEIPEVOU, Yia va OIEUKOAUVETE TOUG XPHOTEG UTTOOTNPIKTIKWY TEXVOAOYIWV.

3.6.2 Eilcaywyn mivakoa SeS0HEVWY PE YPAMMA KEQOAiISag

MNa va eiodyeTe €vav TTivaka Pe d1o01AoTaTn HoPPr, aKoAoUBEioTE Ta TTApaKATW BAMGTA:

1.

2.

21nv KaptéAa Eicaywyn, otnv oudda Mivakeg, kavte KAIK otnv €mAoyr Mivakag (Eikéva
11).

2710 Pevou Eiocaywyn Trivaka mou 8a avoigel (Eikdva 21), kévte KAIK aTnv €TTIAOYRA
Eicaywyn Trivaka kal dnuioupynoTe Tov TTivaka TTou BéAeTe (Eikdva 22).

2€ TTEPITITWOT TTOU £XETE ETTIAECEI KATTOIO EVOWHATWEVN dIdTagn diagdaveiag n otroia
TTEPIEXEN TTIVOKA, KAVTE KAIK TTAVW OTO EIKOVIBIO ToU TTivaka, oTroTe Ba avoigel To Tapdbupo
Eicaywyn tmrivaka (Eikéva 22).

Eroorywyr] mivena

I O O
I O O
I O O
I O O
0

F Ewoywyr Tivaka...

M ZIycSioon mwivoka

E['g YmohoywoTke puiho Tow Excel

Eikéva 21: NMapdbupo Eicaywyn mivaka.

r r 7
Ewgorywyn mivoko ¢

ApBpoc grnhww: 5
AplBpoc ypoppww: |2

Ak |4k

Eikéva 22: Eicaywyn mivaka.
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MNa va el0GyeTe eVAANAKTIKO KEIJEVO O€ évav TTivakd, akOAOUBEioTE Ta TTApaKATW BAMOTA:

)

o

1. Kdavte d¢ei KAIK gTOV TTiVOKQ.

2. X710 pevou emmAoywy TTivaka, Kavte KAIK aTnv Aoy} Mop@otroinon oxiuarog (Eikova

23).

3. Z10 O¢ki péPog TNG 006vNG Ba eupavioTei To TTapdbupo epyaciwv Mop@otroinon

OXAMATOG. ZT0 €Ikovidio MéyeBog kal 1I810TNTEG, KAVTE KAIK oTnVv €TTIAOY ) EVOAAGKTIKO

Keipevo (Eikova 24).

4. TIAnkTpoAoynoTe pia TTEPIYPAPr) Tou avTikelpévou aTo TTedio Meprypaen. Mn ypdoeete

EVOAAQKTIKO Keipevo aTo 1edio TiTAog.

Emidoyéc smroAAnonc:
il -
O L
lpoppaTocapd,..
Koukkifeg 4
ApiBunon 4
Ymep-ouvbean...
Iuvuovupo k

MeTagpoon

Momipgon kehwov..,
Emdoyn miveko

Mopwpomoinon oyipoToc..

Eikéva 23: MevoU emmIAoywyV Trivaka.

MopoToinan oXNUaToC N

EMINOTEE EXHMATOZ | EMNIACQTEE KEIMENOY

3 s —
oy
YA -

=

=

Eikéva 24: NMapdBupo epyaciwv poppotroinon oxuarog. EVaOAAakTIKS Keipevo.
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MNa va eiodyete ypauun (A oTAAN) KEQaAAIdag o€ €vav Tivaka, aKOAOUBEIOTE Ta TTAPAKATW BAuATA:

1. Kavrte KAIK oTOV TTiVOKA.
2. Zmnv kaptéAa EpyaAegia mivaka, Kavte KAIK aTnv Aoy Zxediaon (Eikéva 25).
3. Z1nv opdda EtriAoyég oTUA Trivaka, KAvTe KAIK oTnVv £TTIAoyA Fpappn KeQaAidag.

EPTAAEIA MINAKA

APXEIO KENTPIKH EIZAFOMH IXEAIAZH METABAZEIL KINHEZEIZ MPOECOAH MNAPOYZIATHE ANAGEQPHIH MPOBOAH EXEAIATH AIATAZH
| Toappn keparibag || Mptn oridn N — [R— | L2 5uiaon - A‘ -V EI/\ D
——————————————————————————————————— o

Tpappn ouvehou Tehwwsiaowidn | === ZZZZZ ZIZIZIZ IZIIZIZ IIIIZI ZZIZIZ <ZIzZzzZ |7 i MNepypaupata v r A 1o M r
,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,, R pryopa - xeblaon [opa
| [pappés pe (uveg ITAheg pe fuaveg T B~ oTuh- AT '-__’Xpmuuni\mg' Triveka

Emthoy£g oTuh Tivaka ITuh mivaka ITud WordArt ExeSiaon meply paUPATWV

Eikéva 25: KaptéAa EpyaAcia Mivaka.

4. YTrep-ouvdeon

Mia utrep-oUvdEean gival GuvrBWG PIa £yXPwHnN UTTOYPAUMICHEVN @Ppdon KEINEVOU 1) éva
QVTIKEIMEVO, OTTWG MIa €IKOVA, £va ypa@iko N éva WordArt, TTou 0tav KAveTe KAIK O€ auTO UTTOpPEi va
ouvdéael pia dlapdvela e pia AAAN diapaveia, Pe pia 1I0TooeAida, pe pia dielBuvon NAEKTPOVIKOU
Taxudpopeiou N pe éva apyeio. H uttep-olvdean BonBbdael oTnv €UKOAN Kai ypriyopn TTAonynon péoa
O€ Jia TTapouaiaon, ETTPETTOVTAG TTPOCBACN OTO TTEPIEXOUEVO TTOU 0AG EVDIAPEPEI XWPIG VO
xpelagetal va dlafdocte oAOkKAnpn TNV TTapouaciaon. O1 UTTEP-CUVOETEIG TTAPEXOUV eYAAN BonBeia
oTnv TTpooBaciudétnTa Kal oTnv TAoRynon.

210 MS-PowerPoint pia utrep-oUvdean UTTopEi va givai:

— EowrtepikA: dnAadn va ouvdEel JeTagU TOUG TIG DIAQPAVEIEG.
—  ECwrtepikn: dnAadn va cuvdéel pia dlapdavela he €va evaAAaKTIKO apxeio, Wia IoToogAida,
K.Q.

4.1 Eicaywyn utrep-cuvdeong

MNa va dnuioupynoeTe TTPOORACIUEG UTTEP-OUVOEDEIG Eival ATTAPAITNTO VO XPNOIUOTIOIEITE
TEPIYPAPIKO KEIPEVO Padi e TNV TTANPN NAEKTPOVIKN dleuBuveor). AuTtd e¢ao@alilel OTI oI UVOETOI
Ba diaBdagovral cwaoTd pe BAon To TTEPIEXOUEVO TOU KeEIPEVOU. OTav XpnOIUOTIOIEITE EIKOVEG YIA
UTTEP-OUVOEDEIG BEPaIWBEITE OTI TO EVAOAAAKTIKO TOUG KEIWEVO €ival KATAAANAO, dnAadr apopd TIg
iBIEC TIG CUVOECEIG VIO VA UTTOPEI TO TTPOYPANKA avayvwoTn 084vng va TIG EVTOTTIOEL.

Mapakdtw TTapaTiBevTal HEPIKEG BATIKEG 0BNYIES YIA TIG UTTEP-OUVOECEIG:

— OAeg o1 uttep-ouVOEDTEIG TTPETTEI VO EAEyXOVTal, VIO va BeBaiwBei o akpIBAG TTPOOPICHSS TOU
OuvOEouOoU.

— Mnv gi0dyeTe kKeEva 01O TEAOG pIaG oUVOEDNG, YIaTi & Ba QopTWVETAI N I0TOCEAIDA.

— Na xpnoigotroicite 0pBS Keipevo ouvdeong, dnAadr va gival TTEPIYPAPIKO O€ OXEON HE TO
TTEPIEXOUEVO TNG UTTEP-OUVOEDNG.

—  Mn XPNOIUOTIOIEITE WG KEINEVO UTTEP-CUVOEONG TO «KAVTE KAIK £DW», YIATI TTPOKAAEI
olyxuon oTa Groua TToU XPNOIKOTToIoUV TTPOYPAUMATA avayvwoTn 004évng.

— Edv XpnOoIYOTTOIEITE AVTIKEIUEVO WG UTTEP-OUVOEDN VA EICAYETE TTAVTA TO KATAAANAO
EVAAAQKTIKO KEIPEVO.
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MNa va eI0GyETE PIa UTTEP-CUVOED UE UTTAPXOV APXEIO i 1I0TOTEAIdO aKOAOUBEIOTE T TTAPAKATW

Bruara:
1.

21nv KaptéAa Eicaywyn, otnv oudda Zuvdéoeig KAvTe KAIK oTn €1mIAoyr YITEp-oUvdeon
(Eixéva 11).

2. 10 MapdBbupo Eicaywyn utrep-ouvdeong mou Ba avoiel KAvTe KAIK TNV €TTIAOYN
20vdeon pe: Yrapyov apxeio i iortooehida (Eikova 26).

3. Edv BéAeTe va KAveTe UTTEP-OUVOEDN HE KATTOIO UTTAPXOV apXEio 1) I0TOOEAIDa TToU EXETE
KAvel non TTepinynon, Kavre KAIK o1o edio Algpelivnon o€ yia va Bpeite autd TToU 600G
evlla@épel kal va 1o eTTIAEEETE. Ta Tedia Na ep@avideTal To Keipevo kal Aigeubuvon
oupTTAnpwvovTal autéuarta. Edv BéAeTe va epgavileTal DIAPOPETIKO KEIMEVO ATTO QUTO TTOU
EXEI el0aXOei aUTOUATA PTTOPEITE VA TO OAAAEETE.

4. EQv BEAETE va KAVETE PIO UTTEP-OUVOED £6apXNG, TOTE 0TO TTEdiIo Na epavideTal To
KEIMEVO YPAWTE Wia @pAacn TTou Ba TTepIypA@El GUVTOUA TOV TTPOOPICKO TG aUvdEaNS. ZT0
medio AiguBuvon ypdawTe 1o URL. Eival TrpoTiydtepo va avriypdwete 1o URL atreuBeiag
aTTd TNV IOTOCEAIdO TTOU 0ag evOIAPEPEL, Yia va atToQuUyETe KATTOI0 opBoypa@ikd AGBog.

5. Kavrte kAIk oT1o OK.

Elgonywyn UTEp-ouvaET g ?
TuvBean pe Mo gupovilETol To KEILEVD: Fuppoulr o8avnc,...
G , _
Yoapxov it L R Lo cal Disk [C:) W
apxElo n .
. Dell IeMBoBEiRTnG..
LoToger B o Tpxuy el 1 s
paKehog nte
%] PerfLogs
Béan péoa Zehieg omig Program Files
oTo syypoga gn?rllic;xﬂ Program Files (x36)
& mEpIYnan Users
Anpoupyio Windows
VEOU MNpoopaTo
EYYpapou apyEin
1l :
fsifuvan LazuBuvan:
n}.ar;'rpo\.lmqﬂ
TEXUE pOUEL., e

Eikéva 26: NMapdbupo Eicaywyn utrep-ouvdeong. YIrdpxov apxeio f 10TooeAida.

MNa va eiI0GyeTe PIa UTTEP-CUVOEDN UE BEoN PEGa aTO £yypago akoAouBeioTe Ta TTapakaTw BAPATA:

1.

21nv KapTéAa Elocaywyn, otnv opdda Zuvdéoelg Kavte KAIK oTn €TIAoyn YTTEP-oUVOEON
(Eixéva 11).

210 TTapdBupo Eicaywyn utrep-oc0uvdeong TTou Ba avoigel KAavTe KAIK OTnv €TTIAOYN
Zovdeon pe: Oéon péoa oto yypago (Eikova 27).

2710 TTedio EmAéSTE I Béon o€ auTd TO Eyypago, KAvTe KAIK aTnV £TTIAOYA 000G (2TO
medio auTd n TTapouciacr] oag epgavietal dopnpévn pe Baon Tig dlIAPAVEIEG 0AG.).

2710 11edio Na gp@avileTal TO KEIMEVO UTTOPEITE VO CUPTTANPWOETE TO KEIEVO TTOU BEAETE
va eP@avideTe oTNV UTTEP-OUVOEDT OQG.

. Kavte kAIk 010 OK.
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IUvEean pe
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=
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NAEKTPOVIKOU
TaXUEPOpEL.,

Ewgoywyn uep-ouvaeong ?

Ma gpovifEToL To KEipevo:

EmhEETE g BE0N OF UTO TO EYypaipo:

TupBoulr 0Bavng..

MNpoemokonnon &g aveln:

- MpuaTn Suwpdvein

- TeheuTalo Slopaveis

- ETopevn Supoveia

- Mponyodpevn Swpdvaia
- Tithot Supoveiuay

1. Mmepove 1

2, Doipovew 2

- MNpoouppoopéves mpofohie

Eppovian kol EmoTpopn

Arupo

Eikéva 27: Mapdbupo Eicaywyn utrep-ouvdeong. Oéon péoa oTo £yypago.

MNa va e1I0GyeTe Pia uTteEP-oUvOEDN PE JIa dl1EUBUVON NAEKTPOVIKOU TaxudpouEiou akoAouBeioTe Ta
TTAPOKATW Bripara:

1. Zmv kapTtéAa Elcaywyn, otnv oudda Zuvdéoeig KavTe KAIK aTn €TmAoyn Y1rep-ouvdeon
(Eixéva 11).

2. Z10 TapdBupo Eicaywyn utrep-ouvdeong mou Ba avoiel KAvTe KAIK TNV €TTIAOYN
Aig0Buvon nAekTpovikou Taxudpopeiou (Eikéva 28).

3. 210 Tredio AlguBuvon nAEKTPOVIKOU Taxudpoegiou eiodyeTe TN dieUBuvon NAEKTPOVIKOU
TaxudpopEiou Pe TNV oTroia BEAETE va OUVOEDBEITE.

4. 710 11edio Na gpgavifeTal To KEiMEVO €I0AYETAI AUTOPATA QUTO TTOU YPAPETE OTO TTEDIO
AiguBuvon nAekTpovikoU Taxudpopeiou. Eav BEAeTE va epgavileTal DIAQOPETIKO KEIPEVO
MTTOPEITE VO TO AAAGEETE.

5. Kdavte KAIK oTo OK.

TuvEean pE:

L9
¥mapyov
PKELD 1

loTooeMEa

5|
BEon pEoa
OTO EYYpOpo

Anpuoupyio
WEOU
EYYpapou

=

AlzuBuvan
NAEKTpOVIKOL
TOYUEpOREL.,

Ewgonywyn unep-ouvaeang ?

Ma EpovIEToL TO KEIPEVD:

AEnBuvaon nlEKTpoviKol Toxuspopeiou:

BEpm

Iuppouln oBovnc...

HizkTp oviKES SIEUEUVOEL] TTOU ¥pH TULOT O BnKoy TpoopoTa:

Arupo

Eikéva 28: NMapdbupo Eicaywyn utrep-ouvdeong. AieiBuvon nAEKTPOVIKOU TaXuSpopuegiou.
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EmirAéov, uTTopEiTE va CUPTTEPIAGPBETE O€ OTTOIOONTTOTE UTTEP-OUVOEDT KATTOIO KEIPUEVO OTN
ZupBouAn 006vng To oTT0I0 Ba ep@aviCeTal, 6Tav 0 KEPOOPAG TTEPVAEI TTAVW ATTO TNV TTEP-
ouvoeon. To Keipevo autd oTn ZupPouAr) 086vng JITTOPEI va XpNoIUoTToINBEi ue avaloyo TPOTIO JE
TO EVOAAOKTIKO KEIUEVO.

MNa va eloayeTe Keievo otn oupPBoulf 086vng akoAouBeioTe Ta TTOPAKATW BAPATA:

1. TomoBeTeioTe TOV KEPOOPQ OTNV UTTEP-CUVOEDT OTNV OTToIa BEAETE VO TTPOCBETETE KEIPEVO
oTn cupBouAl 08évnge.

2. Ztnv kaptéAa Elocaywyn, otnv opdda Zuvdéoeig KAvTe KAIK 0Tn €1TIAOYN YTTEP-OUVDOED
(Eixéva 11).

3. Kavte KAIK oTnv €miAoyr ZupdBouAnl 006vng.

4. TIAnkTpoAoynoTe TO KEipEVO TTou BEAETE OTO TTApABuUpo TTou Ba avoitel (Eikdva 29).

5. Kdavte KAk oTo OK.

OplopoC cupBoUAnc 0BAVNC Yia utep-ouvdeon  *

Kelpevo yio tn gupfouln o8ovng

Eikova 29: ZuuBouAn 086vng.

5. AvTiKegipeva

Me Tov OpO QVTIKEIMEVA EVVOOUNE TIG EIKOVEG, TIC QUTOYPAPIES, TA OXAMATA, Ta YPAPIKA SmartArt
Kal Ta ypagAuaTa. Ta avTIKEiJeva g€ JIa TTapouaiaon MTTOPEi va £€xouv anuavTiko poAo, va
TTePIEXOUV TTANBWpPa TTANPOoPOpPIWY Kal va BonBouv oTnv katavénon. BéRaia, putropei va £xouv
KaBapd dIAKOOUNTIKO POAO Kal va PNy €ival atrapaitnTa oTNV TTapox TTANPOPOPIWY.

>€ KAOg TTEPITITWON, €ival ATTOAUTWG aTTAPAITNTO VA dIacPAAIOTEN OTI OI TTAnPOPOpPiES TTou BEAEI va
MeTa@EPEN 0 dnuIoupydG TNG TTapoudiaong Pe TN BoRBeia Twv AVTIKEINEVWY, JTTOPOUV Va Yivouv
QVTIANTITEG KOl ATTO ATOPA TTOU OEV PUTTOPOUV va dOUV TA AVTIKEIPEVA. [Ma va yivel auTtd TTPETTEI O
dNMIOUPYOS TNG TTApouCiacng va TTapExel KATAAANAO EVOAAOKTIKO KEIPEVO yia KABe éva aTtd Ta
QVTIKEIJEVA, WOTE OI XPrOTEG, KON KAl EKEIVOI Xwpig dpaan, va avTIAauBAavovTal TIG TTANPOPopieg
TTOU TTapouCIAfovTal he EVAAANOKTIKOUG TPOTTOUG (OTTWG OKOUOTIKO A ATTTIKO).

To evaAAOKTIKO KEIPUEVO XPNOIMOTTOIEITAI IO VA TTEPIYPAWEI OAA T OTOIXEIO TOU KEIMEVOU TTOU OEV
gival Keigevo, yia Toug XproTeg pe TTpoAfpaTa 6paong. Q¢ un KEINEVO EVVOOUUE TIG EIKOVEG, TO
ypaeruata K.T.A. To evOAAOKTIKO KEIPEVO €ival EVOWUATWHEVO OTO AVTIKEIMEVO. AvayvwpileTal aTTd
TO AOyIOMIKG TOU avayvwaoTn 086vng Kal atroTeAEl TOV EVOAAQKTIKO TPOTTO TTAPOXNG TTANPOPOPILV
TWV dIOPAVEIWY TNG TTAPOUCTIAONG OTOUG XPNOTEG HE TTPORARUATA OPaCNG.

5.1 Eicaywyn Kal Hop@oTroinon avTIKEINEVWYV

MNa va eI0AyeTe PIa eIKGVA Kal va T JOPQPOTTIOINCETE aKOAOUBEIOTE Ta TTAPAKATW BruaTa:

1. >1nv kopTéAa Elcaywyn, otnv opdda Eikéveg, kavTe KAIK oTnv £TmAoyr Eikéveg (Eikova
11).
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2. 10 MapdBupo Eiocaywyn gIkévag TTou Ba avoigel eTTIAEETE TV €IKOVA TTOU BEAETE Kal KAVTE
KAIK oTo TTARKTpO Elcaywyn (Eikéva 30).

3. Ta va yopPOoTToINCETE TNV €IKOVA KAVTE OECi KAIK TTAvw TG, oTTdTe Ba avoigel To Mevou
emAoywyv gIkovag. Kavte KAk oTnv £mAoyry Mop@oTtroinon eikovag (Eikova 31).

4. X710 0¢eéi p€POG TNG 08BOVNG Ba gp@avioTei To TTapdBupo epyaciwv Mop@oTroinon eIK6vag.
270 €IKovidlo E@QéE ptropeite va TTepIoTPEWETE TNV €IKOVA, OTO €IKOVidIo MéyeBog& 1510TNTEG
MTTOpPEITE VO aAAGEeTE TO PEYEDOG Kal TN BEan TNG €IKOGVAG Kal O0TO €ikovidlo EIkOva ptTopeite
va TTEPIKOYETE TNV eikova (Eikéva 32).

5. X& TTepITITwOon TTou EXETE ETTIAEGEI KATTOIO EVOWHATWHEVN dIATagn diagdaveiag n otroia
TTEPIEXEI EIKOVA, KAVTE KAIK TTAVW OTO €IKOVIOIO TNG £IKOVAG, OTTOTE Ba avoiel To TTapdbupo
Eiocaywyn gikévag (Eikéva 30).

AvrtioToixa Briuata 6a akoAouBACETE yIa va €ICAYETE KAl VA OPQOTTOINCETE OXNHMATA KOl YPAPIKA
SmartArt amté Tnv oudda Amreikovioeig NG KaptéAag Eicaywyn.

P3| Eloaywyr SIKOVaE
’(—} * T 0 » Favorites v & Search Favorites 2
Organize v - O @

Desktop

> @ Microsoft PowerPoint
. Shortcut
466 bytes

| 4 .7 Favorites |

Downloads
B Desktop }J‘ Shortcut
& Downloads . 895 bytes
%3 Dropbox
: P o e Propbox
= Recent places Shortcut
1,63 KB
’e@ Homegroup
» 1M This PC
> ei_i Metwork
Ovopa apyziow: w | | Oheg oL zIKOVEG W

Epyoheic - Ewgorywayn |v Axupo

Eikéva 30: NMapdbupo Eicaywyn gikovag.
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Eikéva 31: MevoU emIAOywV £IKOVAG.
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MopoTtoinan ikovag
H O =

I METE@OZ

I @EZH

I TAAIZIO KEIMENOY

I ENAAAAKTIKO KEIMENO

Eikéva 32: NMapdbupo epyaciwv HOPEPOTToinon EIKOVAG.

5.2 EVOAAOKTIKO KEIMEVO O€ AVTIKEINEVO

KaAo ival va akoAouBeite pepIKoUg BaoiKoUg KavOveG OTav EI0AYETE EVAAANAKTIKO KEIJEVO yIa va
TTEPIYPAWETE EVA AVTIKEIUEVO.

MpooTraBbroTe va aTravTNoETe OTNV £PWTNON: «TI TTANPOPOPIES HETAPEPEI TO AVTIKEIUEVO;»
To evaANOKTIKO Keievo Ba TTPETTEN va gival cUVToOo, dNAadN HEPIKES AECEIC A M ppdon.
KaAo €ival va punv getmmepvdel Tig dU0 TTPOTACEIG.

To eVOAAOKTIKO KEIPEVO TTPETTEI VA TTAPOUCIALEl TO TTEPIEXOMEVO KAl T AEITOUPYia TOU
QVTIKEIMEVOU.

To evOAAOKTIKO KEieEVO deV TTPETTEI VA €ival TTEPITTO, ONAADK va TTEPIEXEI TTANPOPOPIES TTOU
uTTdpxXouV AdN OTO CWHA TOU KEIPEVOU.

Av T0 avTIKEiueEVO &€ PETAPEPEI XPNOIUES TTANPOYOpIES, aprioTe kevo To TTEdio Meprypa@n.

MNa va el0ayeTe EVAANAKTIKO KEIMEVO O€ £V QVTIKEIMEVO AKOAOUBEIOTE TA TTAPAKATW BraTa:

1.

Kavte &e&i KAIK TTAVW OTO avTIKEieVo, oTTdTe Ba avoitel To MevoU emAoywyv £1IKOvag 1 T0
Mevou emiAoywv ZxApaTtog. Kavre KAIK otnv emAoyr) Mop@oTroinon €1kévag 1
Mop@oTtroinon oxfuarog (Eikova 31, Eikéva 33).

2710 B¢t Epog TNG 086vNG Ba eugavioTei To TapdBupo epyaciwv Mop@oTtroinon Ikovag
| HOPPOTTOINCT OXAMATOG. 2TO £IKOVIOIO MéyegBog & @Eon KAvTe KAIK OTNV €TTIAOY
EvaAAakTikO Keipevo (Eikova 24).

MANKTPOAOYAOTE HIa TTEQIYPAPNA TOU QVTIKEINEVOU aTO TTEdiO Mepiypa@n. Av To QVTIKEIPEVO
gival eIKOva n TTEPIypa@r) TTPETTE va EeKIVAEI JE TN AEEN «eikbvay A avTioToixn (TT.X.
AoyOTUTTO, OXNHQ).
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Eikova 33: MevoU emIAoywv GXAUATOG.

6. ZUOTAOCEIG YIO TIG OIAQPAVEIEG

6.1 Movadikoi TiTAoI o€ OAEG TIG dlaPAVEIEG

O1 1iTAOI TwV dlaPaveIV XpNOIKMOTTIOIOUVTAI YIa TTEPINYNON KAl ETTIAOYA aTTO 6C0UG eV UTTOPOUV va
oouv TIg dlagaveleg. OTToOTE, gival KAAO va dlacPalioTel 0TI 0 dnuIoUPYOS TNG TTapoUCiaong EXEI
oupPTTEPIAGRBEI cWaTA £vav TITAO yia KGBe diagaveia.

Edv o¢ katroia dia@dveia dev £xeTe GUUTTEPIAGREI TITAO, UTTOPEITE VA TTPOGOECETE 0PATO TITAO
aKoAouBWVTaG Ta TTApaKATW BAMOTA:

1. Zmnv Kevrpiki kapTéAa, otnyv opdda Ala@dveieg Kavte KAIK oTnv €mmiAoyr] ETravagopd, yia
va eTTava@épeTe Ta oUUBOAa KpdTtnong Béong yia Tn ouykekpipévn diagaveia (Eikéva 9).
2. TIAnkTpoAoyAoTe éva povadikéd dvopa oTo TTAaiclo kelpévou TiTAog.

6.2 AoyIKN\ ogIpd avayvwong o€ OAEG TIG SIAPAVEIES

H Aoyikr) ogipd avayvwaong agopd Kupiwg SIAQAVEIEG Ol OTTOIEG TTEPIEXOUV AVTIKEIUEVA, TTAQICIA
KEIMEVOU K.a. Ta OTToia eV aviKouv oTnv evowpatwuévn didragn diagpaveiag. Otav eI0AyeTe 0TN
dla@aveia KATI TTEPA aTTd AUTA TTOU UTTAPXOUV 1NON EVOWUATWHEVA, TTPETTEI VA £XETE UTTOWN GAG OTI
Ta TTPOYPAUUATA avayvwaoTh 006vng diaBdadouv Ta ETTITTAEOVTA AVTIKEIMEVA GUP@WVA UE TN XPOVIKN
ocIpd TTou éxouv ToTToBeTNOEi 0TN dlagdvela Kai OxI CUPNQWVaA JE TN B€0N TTOU QaiveTal va £€XOUV O€
auTh.

Oool 6¢ ptropouv va douv Tn dIaPAveEIa AKOUVE TO KEIMEVO TNG, TO OXAMOTA KAl TO TTEPIEXOUEVO VA
EKQWVOUVTAI JE OUYKEKPIPEVN oeIpd. OTTOTE TTPETTEN Va €i0TE Giyoupol 0TI auTo TTou Ba dlaBaoTei
a1ré £va TTPOYPAPUA avayvwaoTn 086vng gival ue TN OEIPa TToU BEAETE €OEIG.
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MNa va eAéyEete TN oeipd e Tnv otroia Ba diaBaaTei TO TTEPIEXOUEVO TWV BIPAVEIWV GAG
OKOAOUBEIOTE T TTAPAKATW BAuaTa:

1. Zmnv Kevrpiki kapTéAa, otnv oudda xediaon, kavre KAIK oTnv £mAoyn TakTotroinon
(Eixéva 9).

2. 2710 pevou TakTotroinon avrTiKEIPEVWY 0T Sla@Avela, KAVTE KAIK aTnVv €TTIAOYN
MapdBupo emiAoyAg (Eikdva 34).

3. 710 mapdBupo ETriAoyn TTou Ba avoitel epgavidovTal Ta OXAPATA TTOU UTTAPXOUV 0T
dla@aveia. H avayvwaon Twv avTIKEIMEVWY CeKIVAEI aTTO TO TEAEUTAIO OTOIXEIO TNG AiOTOG KOl
TEAEIWVEI YE TO TTPWTO. MTTOPEITE VO TPpOTTOTTOINCETE TN O€Ipd We Tnv oTroia Ba diaBdalovTal
Ta oToIXEIa TNG BIaPAVEIaG, ETTIAEYOVTAG TO OTOIXEIO TTOU BEAETE KAl TPABWVTAG TO OTNV
Kaivoupla Béon TTou BéAeTe va ToTToBeTNBEI (EIKOVa 35).

4. ETiong, YTTopeite va atmoKpUWETE KATTOIO OTOIXEIO TNG DIAPAVEIAS 1] VA EPPAVIOETE KATTOIO
TToU ¢V gival opaTd, KAVOVTAG KAIK OTO €IKOVidIo e TO PATI TTou BpiokeTal dITTAa o€ KABE
oToIXEi0 0TO TTapdBupo EtriAoyn.

L]
L]

Taktomoinon

-

TELpO OOV TIKELPUEV IV

)y MeTopopa os mpwTo TAGVD

B M p
g Metapopa oto govto

U1 Metapopd epmpoe

O Metopopd miow

OpofoToinon ovTIKE ILEVIWV

TomoBZTnon avTike |pEvLW
& Ztoipon r
Sk MNepotpopn r

E[}? Mupabupo eThoyng.

Eikéva 34: MevoU TAKTOTTOINON AVTIKEIEVWV OTN Sla@daveia.
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Tithog 9
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99099

Ozfon mEpiEyopEvou 3

Eikéva 35: NapdBupo emiAoyA.
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6.3 MeTaBdoeig HETASU dla@aAVEIWY Kal Kivhon

O1 kiviioeig kail ol yetadoeig cuppAAAOUV WOTE YIa TTapouciaon va pn yiveral Bapetr]. Opwg, ol
KIVOUMEVEG EIKOVEG Kal O PeTaBAoeIg YTTopei va dlaaTrolv Thv TTPocoXN Twy XpnoTtwyv. Etiong, éxi
MOVo B¢ yivovTal avTIANTITEG aTTd TIG BoNONTIKEG TEXVOAOYIEG, AAAG UTTOPEI va PTTOPET e€aITiag TWV
MeTaBdocwy ry/kal Twv Kiviioewv n diagaveia va diafactei AavBaopéva A va diaBadetal
eTavolapBavopeva.

evikd Ba TTpéTTel va:

MeplopioeTte TN Xprion KIVOUPEVWYV EIKOVWV.

Atro@elyeTe TNV auTOaTn EvaAAayr| SIAQAVEIWV.

XpnolyoTrolgite atrAEG evaAAayEG HETALU dlagavelwy, TT.X. OTTwG To GRNAOIYO.

KaAo ival va un Baete Xpovikoug TTEPIOPICHOUG aTn JETARaoN PMETAEU Twv SIaQAveIwY,
WOTE O XPNOTNG VA €XEI XPOVO VO ETTECEPYAOTE TO TTEPIEXOUEVO TNG.

O1 rpotevopevol TpoOTTolI HETARBAONG HETAEU TWV BIOPAVEIWY €ival: JE KAIK TOU TTOVTIKIOU, E
TO0 TTAAKTPO Enter f} ye Ta BeAAKIQ.

7. ZUOCTAOEIG VIO TO KEIMEVO

7.1 ZuoTAOEIG YIO TH YPAUHOTOOEIPA

EmAELETE ypappaTooEIpéG TToU gival EUKOAO va dlaBacTolv Kal CUVAVTWVTAl GUXVE oTa
éyypaga (11.X. TUTTOU Sans Serif), 6TTwg yia Tapddelyua ol Arial, Verdana, Tahoma, Calibri.
XpNoIYOTToINOTE OTABEPA UEYEDN yia TIG YpauuaTooelpés. O TiTAog Tng diagpaveiag va eival
o€ évrovn ypaon, ueyéboug 44pt kal va unv EETTEPVAEL TIG 2 YPAUMEG, ETTEION OTIC 2 YPANMES
TO HEYEBOG YpAPUATOOEIPAS TTPOCAPHOZETAI AUTOUATA ATTO TO TTPOYPAPua o€ 40pt.
ZUYKEKPIYEVA, VO XPNOIKOTIOIEITE YIa TO TTPWTO £TTITTESO EVOTNTAG YPOUUATOOEIPA HEYEBOUG
32pt, yia 10 deUTEPO £TTITTEDO £vOTNTAG YPaUUaTOOEIPd peyéBoug 28pt, yia 1o TpiTo £TTiTTedo
EVOTNTOG YpaupaTooeipd peyéBoug 24pt, yia 1o TETAPTO €TTITTESO £vOTNTAG YPAUUATOOEIPA
MEYEBOUG 22pt Kal yIa TO TTEUTTTO €TTITTESO £VOTNTAG YPAUMATOOEIPA pEYEBoug 20pt.

Mn xpnoidoTroleiTe YEyeBOG YPAUNATOOEIPAG MIKPOTEPO TOU HEYEBOUG 20pt.

ATTOQUYETE VO XPNOCIKOTIOIEITE UTTOYPANMION O€ AEEEIG, TITAOUG 1) KEipevo. Mn
XPNOIUOTIOIEITaI AAAQYT] XPWHATOGS Yia TTICAPAvVON Aégcwv. IMNa TTICHPAvVON cuvioTaTal N
Xpnaon éviovng ypapng.

Mnv XpnOIUOTTOIEITE OKIA OTA YPAUMATA.

7.2 ZUuOTAOCEIG VIO TA XpWHATA

ATTOQUYETE VA XPNOIUOTIOIEITE TO XPWHA WG TN MOV HEBODO PETAdOONG TTANPOPOPIWY, YIOTI
0l XPAOTEG PE XaUNAN 6pacon N he axpwuatoyia de Ba PTTopoUlv va TIg avTIAngOouv.

O XpwpaTIKOG oUVOUAO OGS YPAUPOTOOEIPAGS KAl UTTORBABpOU TTPETTEN VO Eival TETOIOG, WOTE
va dlatnpeital upnAn XpwHaTIK avtiBeon oTo £yypago. Eva mapddeiyua uwnAng
XPWHMATIKAG avTiBeong civar: padpn ypaupaTooeipd o€ AoTTpo utroRabpo, evw
avoIXTOXpwun YKpI/ KiTpivn/ yaAadia ypaupaTooeipd oe AoTrpo uttoRabpo eival cuvduaouoi
XOUNAARG XPWUATIKAG avTiBeong.

KaAo €ival va xpnoIuoTroleiTe 0TO UTTORABPO POVO Eva XPWHA, avTi yIa KATTOI0 OX£DIO.
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— [pétrel va uTTAPXEl ETTAPKNG XPWHOTIKN avTiBeon OTa ypa@AuATa Kal OTIG EIKOVEG, yId va
OIEUKOAUVETAI N avTiIAnyn atrd XpnoTeg XapNARS 6paong Kal XpAOTES PE axpwpaTowyia.

7.2.1 Augnon/BeATiwon TnG opatdTNTAG YIO XPAOTEG ME AXPWHATOYI

O1 xpNoTeg Pe axpwuatoyia, ol oTroiol dev UTTOpoUV va dIOKPIVOUV Tr dIa@opd PHETAEU TOU KOKKIVOU
Kal Tou TTPAGCIVOU XPWHATOG, MTTOPOUV va avTIAn@Bouyv 11 BAETTOUV £dv XpnoiuoTToinBolv oToixEia
TToU au&dvouv Tnv oTITIKA/XPpWHATIKA avtiBeon (visual contrast).

evikd Ba TTpéTTel va:

— ATTOQUYETE va XPNOIKOTIOIEITE TO XPWHATA KOKKIVO, TTPACIVO KAl TTOPTOKAAI OTIG SIGQAVEIEG
Kal OTO KEiJevoO.

—  XpNOIYOTIOIEITE DIAPOPETIKEG UPEG (textures) oTa ypa@IKd, avTi yia dIAQOPETIKA XpwuaTa,
OTa onueia Tou BEAETE va TOVIOETE.

—  KukAwaTe TNV TANpo@opia TTou BEAETE va TOVIOETE, QVTi va XPNOIMOTTOINCETE XPWHA 1
ociktn laser katd TnVv TTApouaciaon.

— Alatnpeiote uPnAR XpwuaTIKA avTiBean o€ OAn Tnv TTapouaciaon.

MNa va kataAdpete Twg avTIAAPBAvETal TNV TTAPOUCIACT) 0ag €vag XPnoTng JE axpwuaTowia
OKOAOUBEIOTE TO TTAPAKATW Brupara:

1. Znv kapTtéAa MpoBoAn, kavte KAIK oTnv £TTIAoy AlaBaBuioelg Tou ykpi 1) ACTTpOpauUpo
oTnv oudda ‘Eyxpwun/AiaBaduiosig Tou ykpi (Eikéva 12).

2. EmAéyovtag Tig AlaBabuioeig Tou ykpi ) AGTTpOuaupo, n mapouaciach oag aAAdlel xpwuaTa
auTtéuaTta Kal avoiyel n kaptéAa AlaBadpiceig Tou ykpi i n KapTéAa ACTTpOHaUpPO, LWOTE
va éxeTe TTeploooTeEPEG €mmIAOYEG (Eikdva 36, Eikova 37).

3. A@oTtou eAéyEeTe TO TTWGS avTIAauBAvETal évag XproTNG ME axXpwuaToyia TNV TTapouciach
OQG UTTOPEITE VA KAVETE C€ AUTH TIG ATTAPAITATESG DIOPOWOTEIG.

4. Tia va eTIOTPEWETE OTNV £yXPwHN TTPOROARA, KAvTE KAIK oTnVv £TTIAOY ETrioTpo®n oTnv
Eyxpwpn mpoBoAn otnv kapTéAa AlaBaduioeig Tou ykpl ) TNV KapTéAa AoTrpopaupo

5. (Eikéva 36, Eikova 37).

m AlABAGMIZEIZ TOY TKPI KENTPIKH EIZATOMH IXEAIATH METABAZEIZ KINHZEZ MPOBOAH NAPOYZIAZHE ANABEQPHIH MPOBOAH MOPQOMNOIHIH
'4 - | ]
| | ]
Autapatn Me amoypuioelg Mz avogTig Me avtioTpopn Mz ykpifo meplypappa Me ponpo mepiypappa Me podpo mepiypappa Me Mez  Amotpomn  Emortpogd otnv

TOU YKPL OTOXPUITEIG TOU YKL GIOYPLICEWV TOU YKpL KoL GOTIpo Yoo kol ykpilo yipuapa Kol GoTTpo yiopa  poipo dompo sppdviong  Syxpuwpn Tpofoin

AXhoyr ETREYHEVOU QUTIKELPEY OU Khelopo

Eikéva 36: KaptéAa SiapaBuioeig Tou ykpl.

m AIMPOMAYPO KENTPIKH EIZATQMH EXEAIATH METABAZEIZ KINHEEIZ MPOBOAH MAPOYEIAZHE ANABEQPHIH MNPOBOAH MOP®ONOIHEH
'4 - [ |
- - |
Avtopatn Me amoypligag Me avoryrig Me evtiotpopn Me yrpifo mepiypappa Me poipo miepiypappa Mz peipo mepiypoppe Me Mz Amotpomh  Emotpopd otnv

TOU yKpL QTTOY PLITELS TOU YKPL GO} PLICEWY TOU YKPL KAl GOTIRO YEMIOHA kol yKpilo yépopa Kal GOTpo YEPLoHSE aipo GoTpo cppdviong  Eyxpuwpn mpofoin
¥ X ¥ X ¥ YEHITRL ¥ YEHLOH YEHLT = Hep YXPLOp
AXAayr] ey HEVOU OUTIKELPEVOL Khelowo

Eikéva 37: KaptéAa Actrpopaupo.
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7.3 levikég oUOTAOEIG

Na XpNOILOTIOIEITE ATTAN YAWOOA KAl JIKPES TTPOTACEIG, OTTOTE AUTO Eival EQIKTO.

Tnv TTPWTN @OPA TTOU XPENOCIUOTIOIEITE CUVTONOYPAPIEG Ba TTPETTEI VA TIC AVAYPAPETE OTNV
TTA}PN TOUG HOPP).

ATToQUYETE Va dIaKpPiveTE JETAEU TOUG TIG EIKOVEG HE BAon aioBNTNPIAKA XOPAKTNPIOTIKA,
OTTWG €ival To oXNUaA, To PéyeBOG Kal To Xpwia. MNa TTapddeiyua, n didkpion YETAgU dUo
EIKOVWV PE TN @pAcn «n HEYAAUTEPN» €ival KOAUTEPO VA PN XPNOIUOTIOIEITAI KOI AVTi QUTHG
MTTOPEITE VA ETTICNUAIVETE TIG EIKOVEG 0OG HE apIBud €IKOvag.

ATTOQUYETE VO XPNOILOTTOIEITE EIKOVEG KEIMEVOU, YIO TTAPABEIYHA TN QWTOYPAPia EVOg
TTOIMATOG. Z€ TTEPITITWOTN TTOU TO KAVETE TIPETTEI TO KEIEVO TTOU Eival YPOAUUEVO OTNV EIKOVA
va 000¢i WG eVOANAKTIKO KEIPEVO.

Mn xpnoigoTrolgite eTTavaAapBavopevous Kevoug XapaKkTHPES (KeEva dlaoThuaTa,
XapakTtipes TAB, XapakTAPES TTava@opdg). Ta atoua TTou XpnolKoTTolouy TTpoypdupaTa
avayvwaoTn 080vng PTTopei va Bewproouv wg KeEVA TOUG ETTAVOAGUBAVOUEVOUG KEVOUG
XOPOKTPES. AV aKOUOOUV TTOAAG "Kevd", ol XPrOTEG MTTOPEI VO VOUIoOUV OTI £QTACAV OTO
TEANOG TOU eyypd@ou.

2uvioTaTal va XpnoIMoTToIEiTal éva oXAua, Ypdgnua, eikéva, pwToypagia avd diagavela.
2uvigTaTal va xpnolhoTrolouvTal ovo 6oa oxnuata Xpeiadlovral yia va atrodwaoouV Tnv
aTtrairouuevn TTAnpogopia Kai Xl yia «dIakoounon».

Mnv XpNOCIUOTTOIEITE EIKOVES TTIoOW aTTd YPAPUATA WG QOVTO OUTE XPWHATIOTA TTACicIa. [Na
TTAQICIQ TTPOTINNAOTE HAUPO TTEPIYPAMUA TOUAAXIOTOV 2pt.

XPNOIYOTTOIEITE TV ZTOIXION KEIPEVOU ApPIOTEPA YIA TO KEIPNEVO 0ag, KTOG atrd Tov TiTAO,
yiaTi givar 1o eUkoAo va diaBaoTei. OTav To Keipevo gival TTARPWS OTOIXIGHEVO, UTTAPXOUV
KEVA PETOEU TV AEgewv, yeyovdg TTou KaBIOTG OUCKOAN TNV avayvwaon.

Mop@oTrolgioTe TO £yypa@od 0ag, WOTE VA PNV UTTAPXOUV £00XEG KTOG OTTO EKEIVEG TTOU
OnuIoupyoUV oI KOUKKIOES Kal n apiBunon.

2uvioTaral va xpnoipoTtrolouvtal PExpl 6 bullets ava diagaveia. AIAQAVEIEG TTOU TTEPIEXOUV
MEYAAN TTOOOTNTA TTANPOPOPIag KAAS gival va avaAuovTal O€ ETTINEPOUG DIAPAVEIEG.

8. 'TEAeyyxog NpooBaciyoTnrag

H ékdoon 2013 Tou MS-PowerPoint repihapBavel éva epyaAcio EAEyyou MNpooBaciudtnrag Tou
€€eTACEI TNV TTAPOUCIACH 0ag yia €va oUVOAO TTIBavwV TTPOBANPATWY, TTOU EVOEXETAI VA
QVTIHETWTTIOOUV Ta dTopa pE avatrnpia. K&dBe mpoBAnpa Tagivouceital o€ pia atrd TIg €€1¢
KATNYOPIEG:

Z@aApa: ‘Eva o@aAua TTpooBacigoTnTag divetal g TTEPIEXOPEVO, TO OTTOIO €ival TTOAU
OUOKOAO A aduvaro va yivel avTIANTITO atrd AToua PE avatrnpia.

Mpo&idotroinon: Mia Trpocidotroinon TmpooBaciuétnTag divetal O€ TTEPIEXOUEVO, TO OTTOIO
gival TToAU dUCKOAO va yivel avTIANTITO atrd AToua PE avaTTnpia OTIG TTEPICOOTEPEG, AANG OXI
o€ OAEG TIG TTEPITITWOEIG.

ZupBouAn: Mia cupBouAr TTpooBacigoTNTaG divETAl O€ TTEPIEXOUEVO, TO OTTOIO0 PTTOPEI Va
yivel avTIAnTITé atmod droua pe avarnpia, aAAG Ba ETTpeTTe va opyavwbei A va TTapouciaoTei
KOAUTEPQ, £T01 WOTE VA PEYIOTOTTOINBOUV 01 TTANPOPOPIES TTOU TTPOCAABAvovTal.

KdaBe @opd 1mou o ‘EAeyxog MNpooBaciudtntag evrotioel éva mpoBAnua, To Tapdbupo epyaciwv
EP@aviCel TTANPOYOPIEG OXETIKA WE TO AOYO YIO TOV OTTOIO TO TTEPIEXOUEVO EVOEXETAI VO PNV gival
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TTPoCoRAcIyo. ETAEyovVTaG TO CUYKEKPIPEVO TTPORANUA, EPPaviCovTal 0dnyieg OXETIKA E TOV TPOTTO
emdIdopBwaong f avabewpnong Tou.

MNa va xpnoigotroifoete Tov EAeykTr MpooBaciudtnTag, akoAoubeioTe Ta TTAPAKATW BripaTa:

1. Zmnv kaptéha Apxeio, kavte KAIK atnv emAoyf MAnpog@opieg (Eikdva 38).

2. 10 Tedio 'EAeyxog rapouciaong, kKavre KAIK otnv emAoyA ‘EAgyxog yia 8éuarta. 210
TTapdBupo TTou Ba avoitel KavTe KAIK aTnv etmAoyr 'EAeyxog TpooBaciuoTnTag.

3. Emotpépovtag oTo apxeio oag Ba £xel avoitel To TTapdBupo 'EAeyxog pubpicewyv
mwpoéoRacng oTo otroio eupavifovral Ta ATroteAéopara emBewpnong (Eikdva 39).

4. Kavte KAIK o€ £va ouykekpipévo TTpORANa yia va oeite i MpooBeTeg TTAnpOPoOpPiES,
Kabwg Kai Tov Tpétro emdiopBwaong Tou (Eikdva 39).

5. Ortav diopBwaoete 6Aa Ta TpoBAAuara, oto TTapdbupo 'EAeyxog pubpicewv Tpoéoaong
o1o edio AtroteAéoata emBswpnong, Ba eppavioTei Eva puAvupa Ot de Bpédnkav
Béparta TpooBaciuotntag (Eikéva 40).

N [1Anpoopleq

Anpoupyia
MpooTaoia Topovaioang

Avoypa } EhdyEre Toug TOTOUE Ty cdhayov Tou PTopoiv Vi KEvouw oLy pHoTEg oe

Mpooraoic CUTHAV TNV TTapoudiaan.
Amobrikzuan Tapouoicong
AmoBriksuan
5 8 EAeyyoc Topouaioonc
I Mpw oma T dnuogizuan cutol Tow apyeiou, ehéyite zdv mepLEyEL

'Bc}lxoq (RS 1BLOTNTEG EYYPEPOV KOl GVOpE TUVTAKTH

Béperrac Meplzyopevo n oviyvwaon Tow omoiou Szv eivan Suvetn amd dtopa pe aifikéy

Kowr xprian
ra - EAeyxog eyypdpov
= ‘Eheyyoc TNE Mopougiaonc yuo Kpupee WHIGTNTES | TPOTWTIKES

Efaytayn
TANpopopiEs,

Khzigipo [h EAzyyog mpoofacipdTnTog
@ Ehsyyog THE Topou aiaane o TEpLEYG PHEVD TOU OToiou N avdywuian
Bo pmopovos vo sivar SUCKOAN yuo GTOpG PE ESIKEG OVEYKEC.

yEiouw,

Aoyapuaopog EE ‘EAeyyog ovpfatdTnrog
Eheyyog yua SuvetoTnteg Ttow Sev ueotnpilovTol oo
Tponyoupevee skdaozig Tou PowerPoint.

Emhoyig

Eikova 38: ‘EAeyxog NMpooBacipoTntag.
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EAsyyoq pubpicswy mpdoPfacng T X
AmotsAéopora smbswpnong

ZOAAMATA

N

Aeimel evedhakTig Keipevo

Ofon mepieyopévou 3 (Aapdvela 2)
Mivaxag 10 (Aopaveas 2)

Avdypappa 7 [Mopiveia 2)

Avdypappa 7 - 4 ayfpeta (uapdvaia 2)

N

Aev umdpyz tithog Sumpdveiag
Aapavaa 1
Awapévaa 2

MPOEIAOMOIHZEID

4 Kevég ypappic n orileg mivaka
Mivaxag 10 - 9 ypappég A othizg (Aopavan 2)

IYMBOYAEL

4 Ehéylrz Tn oupd ovEyvwiang
Awapavaa 2

MNpooBsteg mAnpopopisg w

EméEre ko eubopBloors Ta {nTipota mou avapipovtal
TIOPATAVLW, TIPOKEIPEVOL va yivel Suvatn n ipdofacn oo
Eyypapo yio dropa pe eilbikic avaykee,

Awapaors mepocoTepa yia T Bektiton Tng TpooBacipdthTag
Twv yYPAPLIV 0Og

Eikéva 39: AroteAéopara Emlswpnong.

EAeyxoc puBpigswy mpooPaang T %
AmotzAiopota EmMBEGpNonG
" Azv BpéBnkay Bpota mpooPaoipdtnTag, Ta dropa pe

abikeg ovdykes Sev Ba £ouv Suokohio atnv avdayvwon
CUTHE ThE TIOROUOioan C.

Eikova 40: AmroteAéopata Emifswpnong. Xwpig mpoBARuara mpooBacipoTnTag.
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