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1. Eicaywyn

To £yypa@o auTd atroTeAei évav avaAuTikd 0dnyo yia Tnv TTapaywyn TpooBdaoiywy eyypdewyv PDF
amo mpoofdoipa éyypaga LibreOffice4.0 Writer/Impress.

O1 0dnyieg TTou TTapéxovTal o€ auTd Tov 0dNyo £pXoVTal VO CUPTTANPWOOUV TIG GUVTOHES OONYIES YIa
TNV TTapaywyn TTpooBAacipwy eyypdewy tTou éxouv TTponynBei. O1 ocuvTopueg odnyicg £xouv oav
OTOXO VA TTOPEXOUV OTO CUVTAKTN TOU EYYPAPOU KATTOIEG BACIKEG KABOBdNYNTIKEG YPAUMEG, TIG OTTOIEG
TTPETTEI VO aKOAOUBAOEI, yia va dnuioupyrioel TTpooBaciua éyypaga PDF. Zuykekpipéva, agopouv Tnv
TTapaywyn TPooBaciywy eyypdewyv PDF kal Tov éAeyxo Tou BaBuou TTpooBaciyornTag Twv
eyypaowyv. ETTAéov, divovTtal odnyieg yia TNV TTapaywyn Kal Tnv TpooTacia eyypdewv PDF pe Tn
Xpnon Tou poypduuatog Adobe Acrobat.

H dnuioupyia rpooBdoiywy eyypdpwv PDF oTtoxelel 01O va UTTOpOUV VA Ta XPNOIUOTTOINoOUV
ATTOTEAECHATIKG TTEPITOOTEPOI AVOPWTTOI O€ TTEPICTOTEPES TTEPIOTACEIS | TTAGiTIa Xpriong.

Me Tn @pdaon TePICOOTEPOI AVOPWTTOI EVVOOUE:

e Artopa ge aioBNTNPEIAKA i KIVATIKA A YVWOIAKAR/VEUPOAOYIKA avaTTnpia A TTOAUavaTTNPiEG.
o ATOopa XWPIG YAWOOIKN EUXEPEIQ.

e ATOO WPE TTEPITITWOIAKA ) TTEPIOTACIAKA AVIKAVOTNTA.

o Xpnoteg TTaAaIdTEPNG TEXVOAOYIAG.

o XpNOTEG VEWV CUOKEUWY TTANPOYPOPIKNG.

* Néoug 1} un ouxvoug XpPAOTEG TTANPOYOPIKAG.

o XpNoTeg KIvATWY TNAEQWvVwy 1 tablets.

*  HAkiwpévoug.

Me Tn @pdon TTeEPICTOTEPA TTAAICIA XPrONG EVVOOUE TTEPITITWOEIG OTTOU Ol XPOTEG:

e lowg dev PtTopoUv eUKOAA A Kal KaBOAou va douv, va akoUoouV, Va XEIPIOTOUV A va
ETTEEEPYAOTOUV KATTOIEG HOPYPES TTANPOPOPIAC.

* ’lowg BpiokovTal o€ pia KATaoTaon OTTou Ta PATIA TOUG 1) KOl Ta XEPIO TOUG 1] KOl Ta AUTIA TOUG
givar atracxoAnuéva o€ AANEG KUPIEG BPaOTNPIOTNTEG (TT.X. VW 0dnyouv, dTav epyadovTal o€
éva BopuBwdeg TTEPIBAAAOV).

e lowg diaBétouv pIkpr 086vn, A 086V XWPIG YPaPIKA 1 XauMNARG TaxUuTnTag ouvdeon OTO
dladikTuo.

e lowg dev pIAoUV A dev kaTaAaBaivouv Pe uxEpEla TN YAWOOa oTnv OTToia gival ypauuévn hia
TTANnpooOpia.

e lowg £xouv duokohia va dIapAcouV ) va KaTavoroouV KEiPeva.

e ‘lowg dev ptmopolv va XeIpIoToUV TO TTANKTPOAGYIO 1) TO TTOVTIKI.

e lowg diaBéTouv pia TTaAQIOTEPN £KOOCN VOGS QUAAOMETPNTA, N £vav eVTEAWGS DIAPOPETIKO
QUAAouETPNTA, N Evav @wvnTIKO QUAAOUETPNTA A €va DIOPOPETIKO AEITOUPYIKO CUCTNUA.
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2. NMapaywyn rpooBdaocipou PDF

2.1 Anpioupyia rpoofdaocipou eyypdgou LibreOffice Writer/Impress

2.1.1. AxkohouBgioTe TIGC OUVTOUEG/AVAAUTIKEG 0BNYiES yia Tn dnuioupyia TTPOCRACINWY EYYPAPWY UE
10 LibreOffice4.0 Writer ] TIg gUvTopeg/avaluTIkéG 0dnyieg yia Tn dnuioupyia TTPOoRACIHWY
TTapouaidaewv ue 1o LibreOffice4.0 Impress.

2.2 Merartpotri) eyypdagou o PDF

2.2.1. Kavrte kKAIK otnv kaptéha Apxeio Tou LibreOffice4.0 Writer i Tou LibreOffice4.0 Impress.
2.2.2. Kavte KAk otnv emAoyn E§aywyn wg PDF (Eikéva 1).

Apyeio | Emelzpyooio Mpofohn  Ewgoywyn

D Anpuowpyio 3
Byoypa... Ctrl+0
Mpoopata éyypagon 2

Odnyol 3

# Kheiowo

E] AmoBrkeougn Ctrl+5
@ AmoBrkeuon wc... Ctrl+5hift+5
E] AmoBrkeuon wg TPoTUTO...

AmoBrAkeuan ohwv

(@

EmovapopTwaon

Exdooelc...

EE,cx',lLu¥r‘|...

Eforywoyn we PDF...

Amoagtoin 3
D I&weTnTEC. .

W pLoks e, UTIoY pOUpES, .

MposmoKOTINGN OTOV TERLYNTH
T Mposmokémnon oshiSag Ctrl+Shift+0
@ ExTumuwaan... Ctrl+P

fa  PuBpigaig ekTumwTh...

[ EioSoctou LibreOffice Ctrl+Q

Eikéva 1: ESaywyn eyypdgou wg PDF.

2.2.3. 310 TTaApdBuUpo diaAdyou TTou Ba epgavioTei, BePaiwbeite 0TI o1 eTMAoYEG PDF pe eTIKETEG KAl
ESaywyn oeAidodeikTwyv cival emAeyuéveg (Eikova 2).
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Emhoyéc PDF ==X

—
levikg |AF}“(LKF'| mpofohn |ﬂLET[mpr1 ApAoTn |ﬁEupoL|Ampé:hEL:x|
Meproyn [T
@ Ohg [C] Apyzio evowpoTwpévow OpenDocument
PR Kavel cuto o PDF sokeha enelepyaope oo
- Lehibec LibreOffice
©) Emdoyn [C] PDF/A-1a
Edvee I PDF pe gmikéTeg I
() Zupmizon ywple omwheleg Anpuoupyia pépuag POF
@ Tupmizan JPEG Moppn uTtoBohrig FDF n
Oownta 90% = [T No emirpémovTol Simhd ovopeata meSiww
[C] Meiwan avékuong ewévarg 300 DPI ayLiyn oehlBodcueTLY |
[C] Exoyuoyri oyohivv
YéaToypapnpo
[7] Yroypaph pe vatoypdpnpa
E i ; 3 v gEhid
Keipievo uSartoypagprpaoc [T] ELoywoyr cutopoTe auonypiviy kevw oehiSwoy
[[] Fvgropéron ook ypappoToospuv

Efooyuoyn H Axipwon ][ BonBew

Eikéva 2: EmiAoyég PDF pe eTikéTeg & E§aywyn oeAIBOdEIKTWV.

2.2.4. Kavte KAk atnv emAoyn E§aywyn (Eikéva 3).

Emhoyig PDF p—— S|
Mevika LAprKr] mpofoin |£'.LE'rmtpr"| APNTTH |ﬁzapo£|ﬁmpé:hz|.:x|
Meproyn [T
@ Dhg [T] Apyzgio svowpaTwpévou OpenDocument
©) Zehibec Eicé\.;zlootf}]izz 1o POF sikoha emelzpydopo ato
©) Emoyd [C] PDF/A-1a
Ewoveg PDF pz sTikéTeg
() Zupmizon ywple omwheleg Anpuoupyic pappag PDF
© Zupmizon JPEG Moppr voforig FDF n
Oomra 90% = [] Ma emrrpémovTon Sihd OVOPOTE TIES LIV
[C] Meiwon cvéhuong skévag 300 DPI [ Efayiovn Gehios et ‘

[l Efoywoyn ayohiy
Y&oToypapnpo
[7] Yroypaph pe vatoypdpnpa
E i ; 3 v gEhid
Keipievo uSooypospripiatoc [T] ELoywoyr cutopoTe auonypiviy kevw oehiSwoy
[[] Evgropémwon Booikuv ypaupoTooapuv

l Efcoyuoyn ] Aripuwon H BonBeu

Eikéva 3: EmiAoyn ESaywyn.

2.2.5. EmA£ETE TNV €mMOUUNTH TOTTOBETia ATTOBAKEUONG TOU apXEiou Kal KAVTE KAIK TNV €TTIAOYA
Save.

> TTePITITWON BEAETE va KAEIDWOETE PE KWBIKO TO £yypagod 0ag, ME XpAon Tou TTpoypduuaTtog Adobe
Acrobat, BeBaiwBeite OTI €xeTE EMAEYUEVN TNV ETTIAOYA EvEPYOTTOINONG TTPOGRACH KEIPEVOU YIA
OUOKEUEG avayvwaong 086vng, akoAouBwvTag TG TTapakaTw odnyieg:
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2.2.6. Kavte KAk atnv emmAoyn Tools kal oTn ouvéxela, otn de€id oTAAN TNG 086vNG TTPOROAAG Tou

eyypagou, KavTte KAIK 01O pevou Protection (Eikéva 4).

x

Customize ~ "

Tools Sign Comment
El-

» Content Editing

» Pages

» Interactive Objects

» Forms

|| * Action Wizard

» Text Recognition
’Ih Protection I

» Accessibility

Eikova 4: EmiAoyR Protection amé tn otAAn Tools.

2.2.7. Kavrte KAk oTnv emmAoyr) More Protection kai émmeita otnv emAoyn Security Properties

(Eikova 5).

* Protection

Restrict Editing

<@

]

W
More Protection

oy

Encrypt -

,L_J Rights Management
[

@u Create Security Envelope...

ival o
;ﬁ) Apply Redactions
ﬁ) Redaction Properties
ﬁ Search & Remove Text
Hidden Information
Eﬁ Remove Hidden Information

G4 Sanitize Document

» Accessibility

Eikova 5: EmiAoyn Security Properties.

2.2.8. >1nv kapTéAa Security, KAvTte KAIK 01O pevou Security Method kai eTTIAECTE TNV €TTIAOYA

Password Security (Eikéva 6).

Epyo: Kevtpiké MnTpwo EAANVIKWY AvoiKTwy MabnudaTtwyv
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Document Properties - E

4

Description | Security | Fonts |Initia| 1u"iewl Custom | Advanced|

Document Security

The decument's Security Method restricts what can be done te the document. To remove security
restrictions, set the Security Method to Mo Security.

Security Method: [ND Security v] Change Settings...
Mo Security
Certificate Security

Adobe LiveCycle Rights Management

Document Restrictions Summary
| Printing:  Allowed
Changing the Document:  Allowed
Document Assembly:  Allowed
Content Copying:  Allowed
Content Copying for Accessibility:  Allowed
Page Extraction:  Allowed
Commenting:  Allowed
Filling of form fields:  Allowed
Signing:  Allowed

[ Creation of Template Pages:  Allowed

OK ] [ Cancel

Eikéva 6: Security Method | Password Security.

2.2.9. >mnv trepioxr Permissions, kdvte KAk oTnv £1mIAoyn Restrict editing and printing of the

document (Eikéva 7).

2.2.10. BeBaiwBeite 611 n emAoyry Enable text access for screen reader devices for the visually

impaired cival emAeyuévn (Eikova 7).

Epyo: Kevtpiké MnTpwo EAANVIKWY AvoiKTwy MabnudaTtwyv
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Password Security - Settings @

Document Open

["] Require a password to open the document

ﬁ- Mo password will be required to open this document.

Permissions

Restrict editing and printing of the document. A passwaord will be required in order to change these permission settings.

Printing Allowed: [Nnne vl

Changes Allowed: [Nnne vl

["] Enable copying of text, images, and other content

Enable text access for screen reader devices for the visually impaired I

Change Permissions Password: || ---- Not Rated

Options

Compatibility: | Acrobat 7.0 and later v] Encryption Level 128-bit AES

(@ Encrypt all document contents
() Encrypt all document contents except metadata (Acrobat 6 and later compatible]
() Encrypt only file attachments (Acrobat 7 and later compatible)

ﬁ- All contents of the document will be encrypted and search engines will not be able to access the document's metadata.

0K l [ Cancel

Eikova 7: EmiAoyR duvaroTnTag mpooBacng ToOU KEINEVOU OTTO OUCKEUEG avAayvwong o8ovng.

3. 'EAeyxog BaBuou MNMpooBacipérnrag
2 repiTrTwon BEAeTe va eAéyEeTe TO Babud TrpooBaciudtntag Tou PDF éyypagou oag, akoAouBeioTe Ta
TTAPAKATW BripaTa:

3.1 Kdavte KAIK oTOV TTOPAKATW oUVvOeO O : http:/access.uoa.gr/ATHENA/gre/pages/download/261
3.2 Karepaote 10 «PAC-PDF Accessibility checker».
3.3 AmocoupuTTéCTE TO apxEio o€ PAKENO TNG ETTIAOYNG COG.
3.4 Kavte dITTAG KAIK 010 ekTEAETIUO apyeio PAC.exe
2nueiwon: Eivar amrapaitnto va éxere arov idio pdakeAo 1a apyeia PAC.exe kar paclib.dil.
3.5 Z1o mapdBupo trou Ba epgavioTei kKavte KAIK oTnv €mAoyr) Browse (Eikéva 8).
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%, PAC: PDF Accessibility Checker 1.3 »
. Zugang fir alle PAC: PDF Accessibility Checker 1.3
Accés pour tous PAC is a free tool of the Foundation «Access for all to
Accesso per tutti review the accessibility of PDF documents and
Access for all

Forms. It serves as a tool for experts and testers.

More Information

Document is marked as tagged
Document Title available
Document Language defined
Permitted Security Settings
Tab follows Tag-Structure
Consistent Heading Structure

Bookmarks available

AR R WA

NEeCessary.

developed & sponsored by:

1i-SERTAIERS

"% %% %%

PDF Document

-
Progress
Testing Criteria

Accessible Font Encodings
Content completely tagged
Logical Reading Order
Alternative Text available
Correct Syntax of Tags / Rolls
Sufficient contrast for Text

Spaces existent

PAC only tests the technical accessibility of POF documents. To ensure real accessibility, further tests are

Eikéva 8: PDF Accessibility Checker.

3.6 EmA&CTe TO £yypago PDF oT1o otroio mmBuEiTe va yivel EAeyXog TTPpooBaciudTnTag Kal

akoAoUBwg kavTe KAIK oTnv €tmAoyr] Open.
3.7 Kdavte kAik otnv €mmAoyn Start Check (Eikéva 9).
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Ei‘\-) PAC: PDF Accessibility Checker 1.3 ,

[ ) Zugang fr alle PAC: PDF Accessibility Checker 1.3
Accés pour tous PAL iz a free tool of the Foundation sAccess for alls to
Accesso per tutti review the accessibility of PDF documents and
Access for all

Forms. &t serves as a tool for experts and testers.

More Information

PDF Document
D:\SterageUOAVANnoida Mathimata - Project\Demo.pdf
Progress

Testing Criteria

Document is marked as tagged 49 Accessible Font Encodings
Document Title available ﬁ Content completely tagged
Document Language defined 49 Logical Reading Order
Permitted Security Settings ﬁ Alternative Text available
Tab follows Tag-Structure }) Correct Syntax of Tags / Rolls
Consistent Heading Structure ﬁ Sufficient contrast for Text

Bookmarks available }) Spaces existent

2%

PAC only tests the technical accessibility of PDF documents. To ensure real accessibility, further tests are
necessary.

developed & sponsored by: n Edjq

Eikéva 9: EkKivnon gAéyxou rpoofaocipétnrag pe Tnv emdoyn Start Check.

3.8 MeTd Tnv oAokApwaon Tou eAéyxou TTpooBaciudtntag, kavTe KAIK otnyv £mAoyry Report 61rou
TTapouaiadeTal Jia OAOKANPwUEVN avOAUTIKF) ava@opa OXETIKA he TNV TTpooBaciuétnta Tou PDF
eyypaoou (Eikéva 10).
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. PAC: PDF Accessibility Checker 1.3 —
. Zugang fir alle PAC: PDF Accessibility Checker 1.3
Accés pour tous PAC is a free tool of the Foundation «Access for all» to
Accesso per tutti review the accessibility of PDF documents and
Access for all Forms. It serves as a tool for experts and testers.
More Information
PDF Document
D:\Storage\ UOAVAnoixta Mathimata - Project\Demo.pdf
Progress
Testing Criteria

J Document is marked as tagged Accessible Font Encodings

S

Document Title available /1% Content completely tagged
Document Language defined Logical Reading Order
Permitted Security Settings Alternative Text available
Tab follows Tag-Structure Correct Syntax of Tags / Rolls

Consistent Heading Structure Sufficient contrast for Text

LRLLLLX
LR

Bookmarks available Spaces existent

Mote
PAC aonly tests the technical accessibility of PDF documents. To ensure real accessibility, further tests are
necessary.
developed & sponsored by: MEdi l Preview l [ Repart ]

Eikéva 10: EmiAoyn Report yia Tnv gppadvion tng ava@opdg TTpoBAnudTwy TpocBfaciuoTnTog GTO
£yypago.

3.9 Oiouvdéoeig Trou TrepiAauBdavovTal KaBioTouv duvartr] Tnv €UKOAN TTAORynon puéca oTnv
avaAuTIKr) avagopd. KavovTag KAIK oTa ouvdedepéva pnvuuarta AddBoug, Ba sugavioTei oTnv
086vn T10 €yypagd oag, étrou Ba cival eppavig n 1o moavr Torobeaia Tou AdBoug (Eikéva 11).
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Summary

Status

4
®
4
4
4
4
4
4

LLRLPE

Document is marked as tagged

Status

4

Test
Document is marked as tagged
Document Title available

Document Language defined

Accessible Security Seftings

Tab follows Tag-Structure

Consistent Heading Structure

Bookmarks available

Accessible Font Encodings

Content completely tagged

Logical Reading Order

Alternative Text available

Coarrect Syntax of Tags / Ralls

Sufficient contrast for Texd

Spaces existent

Problem

Mo problems have been found.

Number of Errors

Mo problems have been found.

1 problem has been found.

Mo problems have been found.
Mo problems have been found.
Mo problems have been found.
Mo problems have been found.
Mo problems have been found.

Mo problems have been found.

4 prablems have been found.

1 prablem has been found.

Mo problems have been found.

1 problem has been found.

Mo problems have been found.

Mo problems have been found.

Eikova 11: Zuvdedepéva unvopara AdBoug.

2nueiwon: Ta Bruara 3.1-3.3 yia tnv eykardoraon tou PAC ekteAolvrail pia gopd.
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